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. / NOJIOXKEHUE
0 NMEePCOHAIBHBIX IAHHBIX PA0OTHHKOB

1. OOmue nonoxeHus.

1.1.1lenpro mosioxkeHUss 00 0O0pabOTKE IMEepCOHAIBHBIX JaHHBIX PabOTHUKOB (nanee — IlomoxeHwme)
SBJIAETCS 3allluTa NePCOHAIbHBIX JaHHBIX paboTHUKOB MBOVY «COI Ne54 um. Xacana KaaeBa»
OT HECAHKIMOHMPOBAHHOI'O JIOCTYIA, HEIPABOMEPHOI'O MX HCIOJb30BAaHUS WM YTPAaThbl, a TAKKe
YCTAHOBJICHUE OTBETCTBEHHOCTH JOJIKHOCTHBIX JIML, UMEIOIIUX JOCTYI K NE€PCOHAIbHBIM JTaHHBIM
paOOTHHKOB, 32 HEBBIIIOJHEHHE TPEOOBAHUN HOPM, PErYIUPYIOUIMX 00paboTKy M 3alluTy
[IEPCOHANIbHBIX JTAHHBIX.
1.2.TTonoxenne pa3zpaboTaHO B COOTBETCTBHH cO cTaThiMu 85-90 TpymoBoro Komekca Poccuiickoii
@enepannn, Koncturynment Poccuiickonn ®enepanuu, ['paxnanckuMm koxekcom Poccuiickoi
Oenepanun, PenepanbHbIM 3akoHOM «O0 HHPOpMaLU, MHOOPMAIMOHHBIX TEXHOJOTHAX M O
3amuTe uHQopMmaruu», denepanbHbiM 3aKkoHOM «O TEpPCOHAIBHBIX JaHHBIX», llpaBunamun
BHYTPEHHETO TPYA0BOT0 pacnopsaka OpraHuzanuu.
1.3.1lopsaok BBOsa B AeiicTBHE U n3MeHeHus [lonoxeHus.
1.3.1. TlonmoxeHue BCTymaeT B CUIY C MOMEHTa yTBepKJAeHUs ero aupekropom MBOY «COII
Ne54 um. Xacana KaaeBa» u JelicTByeT OecCpoYHO, /10 3aMEHbl €r0 HOBBIM
MIOJIO’KEHUEM.
1.3.2. Bce uzmenenus B [1010KeHNsT BHOCATCSI COOTBETCTBYIOIIMM IPUKA30M.
1.4.Bce pabotHuku MBOY «COHI Ne54 um. Xacana KaaeBa» JOKHBI OBITh O3HAKOMIIEHBI C
HacTosuM [lonoxxeHnem noj NoaIUCh.
1.5.PexxuM KOH(UAESHIIMATBHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAeTCs B cilydae UX O0e3lIMYMBAHUS U
[0 HCTEYEHUH 75 JeT CpoKa MX XpaHEHWs, WM MpoJJieBacTCd Ha OCHOBAHMU 3aKIIOUYECHHUS
skcniepTHOM komuccun MBOVY «COII Ne54 um. Xacana KaaeBa», ecnim MHOE HE OIpEAENEHO
3aKOHOM.

2. OCHOBHBIE IOHATHS.

2.1. Ins uenei Hactosimiero [omoxxeHns HCIoIb3YIOTCS CIEAYIONIME OCHOBHBIE TIOHSITHUSA

— TIepcoHaJbHBbIE JaHHble pabOTHHMKA — Jr00as MHPOpPMALUs, OTHOCALIAsICS K OINpe/eleHHOMY
WIA ONpeiesieMOMY Ha OCHOBAaHMHM TakoM HH(OpManuu pabOTHHKY, B TOM YHCIE €ro
(bamnnns, UM, OTYECTBO, TOJI, MECSIII, 1aTa U MECTO POKACHUS, aipec, CeMeHHOe, COMAILHOE,
UMYIIECTBEHHOE TI0JIOKEHHE, oOpa3zoBaHMe, Mpodeccus, TOXOIbl, Apyras uH(popMaIus,
HeoOxoiuMasi paboTOAATENIO B CBSA3H C TPYAOBBIMU OTHOILIECHUSIMU;



00paboTKa TEpPCOHAIBHBIX JaHHBIX — COOp, CHUCTEMAaTH3allvs, HAKOIUICHHE, XpaHEHUE,
yTouHeHHe (OOHOBIIEHHE, HM3MEHEHHUE), HCIOJb30BaHUE, PACIPOCTpaHEHHE (B TOM YHUCIE
nepenada), oOe3MMUMBaHUE, OJIOKMPOBAHHWE, YHUYTOXKEHHWE TMEPCOHAIBHBIX  JaHHBIX
pabotaukoB MBOVY «COIII Ne54 um. XacanaKaaesay,

KOH(MUICHIIMATBHOCTh ~ MEPCOHAIBHBIX  JaHHBIX —  O0s3aTenbHOE A COOJNIIOJICHUs
HA3HAYEHHOTO0 OTBETCTBEHHOI'O JIMIA, MOJYYMBIIETO JAOCTYN K TIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHHE HE JIOMYCKAaTh MX paclpocTpaHeHus Oe3 coriacusi paOOTHUKA WIIH
MHOTO 3aKOHHOT'O OCHOBAHUS;

paCHpOCTpaHeHI/IC HepCOHaJIBHbIX JAHHBIX — I[eflCTBPISI, HaHpaBHeHHBIe Ha Hepe,uaqy
[IEPCOHAJIBHBIX JAaHHBIX PAOOTHHKOB OMpPEACICHHOMY Kpyry Juil (Iepeaada IepCOHAIbHBIX
[[aHHBIX) HJIX HA O3HAKOMIJICHHUEC C HepCOHaHBHBIMI/I JAHHBIMHA HeOFpaHI/I'-IeHHOFO prra JIML, B
TOM 4YHClie OOHApOJOBaHHE IEPCOHANBHBIX JaHHBIX PAaOOTHHKOB B CPEICTBAX MAacCOBOM
uHbopMalMY, pa3MelleHHe B HH(OPMAIMOHHO-TEICKOMMYHUKALIMOHHBIX — CETSX WM
[PEIOCTABIIEHHUE JOCTylla K IE€PCOHAIBHBIM JaHHBIM pPAOOTHHUKOB KaKUM-JTHOO HHBIM
CII0CO00M;

HCIOJIb30BaHUE MEPCOHATBHBIX JTAaHHBIX — JACHCTBUS (ONepalyu) ¢ MePCOHANbHBIMU JTaHHBIMU,
coBepmiaembie J0DKHOCTHBIM JinnioM MBOY «COII Ne54 um. Xacana KaaeBa» B memsix
NPUHATHSL PEHICHUA WIM COBEPIICHUS WHBIX JEHCTBUH, MOPOXKAAIIUX OPHANYECKUE
MOCJICACTBHSL B OTHOIICHWH PAaOOTHUKOB JTMOO MHBIM 00pa3oM 3aTparvBaroONIMX WX IIpaBa U
cBOOO/IBI MJIM TIPaBa U CBOOOBI APYTUX JUIL;

6JIOKI/IpOBaHI/Ie NEPCOHATBHBIX OAHHBIX — BPEMCHHOC IPCKPALICHUC c60pa, cucreMarTums3almu,
HAKOINJICHHA, UCIIOJIB30BaHUA, paCIpOCTpaHCHUA IECPCOHAIBHBIX AaHHBIX pa60THI/IKOB, B TOM
YUCJIC UX IICPCAavuun,

YHUUYTO)KEHHUE IMEPCOHAJBHBIX JAaHHBIX — JEHCTBUS, B pE3yjibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTh  COZCp)KaHUE IEPCOHAIBHBIX JIAaHHBIX B HH(POPMALIMOHHON cucteme
NEPCOHAJBHBIX JaHHBIX paOOTHUKOB WJIM B pe3yibTaTe KOTOPBIX YHHUYTOXKAIOTCS
MaTepHalbHble HOCUTEIH NIEPCOHATIBHBIX JaHHBIX PAOOTHHUKOB;

00e3TMYMBaHNE TEPCOHAIBHBIX IAHHBIX — JIEHCTBHSA, B PE3YJIbTAaT€ KOTOPHIX HEBO3MOXHO
OIpeJIeNINTh MPUHAIEKHOCTb IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;
o011e/1I0CTYITHbIE IEPCOHANIbHBIE TaHHBIE — MIEPCOHANIBHBIE JaHHbIE, TOCTYIl HEOIPAaHUYEHHOTO
Kpyra JIL K KOTOPBIM NPEeJO0CTaBIIeH ¢ cOoracusi paboTHUKA WM HAa KOTOPbIE B COOTBETCTBHHU
¢  (enepasbHBIMM  3aKOHaMH  HE  pacIpOCTpaHsAETCsl  TpeOOBaHUE  COOIIOAECHUS
KOH(HIEHIINATBHOCTH.

nH(popmalus — cBesieHus (CooOLIeH s, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHUS.
JOKYMEHTUpPOBaHHass MHpopMalus — 3auKCUpoBaHHAas Ha MaTepUAIbHOM HOCUTENE IyTeM
JOKYMEHTUPOBaHUs HH(pOpMAIMs C PEKBU3UTAMH, IO3BOJSIOUIMMU OIPEIEIUTh TaKYIO
MH(OPMALIHIO UM €€ MaTEepUaIbHbIA HOCUTEb.

3. CocraB nepcoHaIbHBIX JAaHHBIX PAOOTHUKOB.

3.1.B cocraB nepcoHanbHBIX JaHHBIX paboTHUKOB MBOY «COIII Ne54 um. Xacana KaaeBa» BXOasT:

aHKeTHBIC U OMorpaduyecKue TaHHEIC,
o0OpasoBaHue;

CBEIIEHUS O TPYJOBOM H OOIIEM CTaxKe;
CBEJICHUS O COCTaBE CEMbH;
MMaCIIOPTHBIC JaHHBIC,

CBCACHHUA O BOMUHCKOM YUCTE,
CBENIEHUS O 3apadOTHOM TIIaTe;
CBEICHUS O COIMANBHBIX JITOTaX;
CHEIHaTbHOCTb,

3aHMMaeMasi JOJKHOCTb;



HAJIMYUE CYTUMOCTEH;

aZpec MeCTa KUTEIIbCTBA;

JOMAIHUH TenedoH;

MeCTO pabOThI WK y4eObl WICHOB CEMbH U POJICTBEHHUKOB;

coJiepKaHue TPYAOBOIO 10r0BOpa;

COCTaB JICKJIAPUPYEMbIX CBEJICHUI O HAJJMYUU MATEPUAIbHBIX LIECHHOCTEN;
coJiepKaHue JCKIapaliy, I0JaBaeMON B HAJIOTOBYIO MHCIIEKIUIO;
MOJJIMHHUKYU ¥ KOIIMU IIPUKA30B [0 JUYHOMY COCTaBY;

JIMYHBIE JIe]a U TPYIOBbIE KHH)KKU COTPYIHUKOB;

OCHOBaHMS K IPUKA3aM I10 JINYHOMY COCTaBY;

Jienia, coieprKaliie MaTepuabl MO MOBBIIICHUIO KBaTU(UKALIUY U TIEPENOIrOTOBKE
COTPYJIHHUKOB, UX aTTeCTallUH, CIIY>KEOHBIM paccleOBAHUSIM;

KOIUU OTYETOB, HAIIPABIIIEMBIE B OPTraHbl CTATUCTUKH.

3.2.JlaHHBIC JOKYMEHTHI SIBIISIIOTCS KOH(UICHIMAILHBIME, MPU 3TOM, YYUTHIBAS X MAacCOBOCTh M
eIMHOe MecTO OOpabOTKM M XpaHEHHs] - COOTBETCTBYIOIIMN Ipu( orpaHudeHus Ha HUX He
CTaBUTCH.



4. OO6paboTka MepcoHANTbHBIX TAHHBIX.

4.1.B nensix obecrieuenus npae u cBodoa padbotauka MBOY «COIIl Ne54 um. Xacana KaaeBa» u ero
NpPEJICTaBUTENIM TpU OO0pabOTKE NEepPCOHANBHBIX JaHHBIX paboTHHKA 00s3aHBI COOIIONATH
cnenyromuye oomue TpedoBaHus:

4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.15.

4.1.6.

O06paboTka MepcoOHaIbHBIX JAaHHBIX PAOOTHUKA MOXKET OCYILIECTBIIATHCS MCKIIOYUTEIHHO B
uensix obecriedeHusi COOMIOJIEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
cofeiicTBUsl pabOTHHKaM B TPYAOYCTPOHCTBE, OOYYEHHWH M TPOJIBMKEHUHU IO CIyXOe,
oOecnieueHrs JMYHOM Oe30macHOCTH paOOTHUKOB, KOHTPOJS KOJIMYECTBA M KauecTBa
BEITIONTHSIEMOM pabOThI M 00ECTICUeHUsI COXPAHHOCTH UMYIIIECTBA.

[Ipu ompenenenun oObeMa M cojaep)KaHUA 00pabATHIBAEMBIX MEPCOHAIBHBIX JJAAHHBIX
paboTHuKa paboTodaTrens JOJDKEH PYKOBOJCTBOBaThcs Koncturymmeir Poccuiickoii
Oenepaunu, Tpynossim KosnekcoM u HHbIMU (eepabHBIMU 3aKOHAMH.

[Tonmy4yeHne mepcoHANBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS KaK ITyTeM HPEACTaBICHUS UX
caMiM pabOTHUKOM, TaK U ITyTeM MOJYYECHHUS UX U3 UHBIX UCTOYHUKOB.

[lepconanbHble JaHHBIE paOOTHHKA CIEAYET MOJyYaTh y Hero camoro. Eciin nmepcoHanbHbIe
JaHHbIe paOOTHUKA BO3MOXKHO MOJTYYUTh TOJIBKO y TPEThel CTOPOHBI, TO PAOOTHUK JOHKEH
OBITh yBEIOMJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh TOJYYeHO MHUCHMEHHOE
cornmacue. PabGoTomatens JOMMKEH COOOIIUTH PAaOOTHUKY O UENSX, MpeArnojJaraeMbix
UCTOYHHMKAX M croco0ax MONyYeHHsT NEePCOHANBHBIX JaHHBIX, @ TaK XK€ O XapakTepe
MOAJICKAIUX TOTYYEHHUIO MEPCOHATBHBIX TAHHBIX U MOCIEICTBUAX OTKa3a pabOTHUKA JaTh
MUCHbMEHHOE COTJIACHE HA MX TOIy4YeHHeE.

PaGotomarenr He uMeeT IMpaBa MONy4aTb U 00pabaThiBaTh NEPCOHANBHBIE TaHHBIC
pabOTHHKA O €ro MOJUTHIECKUX, PEITUTHO3HBIX M MHBIX YOKICHUSX M YacTHOW XKH3HH. B
Clly4asix, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOUICHHH JaHHBIE O
JaCTHOM KW3HU paboTHHKA (WMHPOpPMAIHS O KUZHEIACATCILHOCTH B Cdepe CeMEHHBIX
OBITOBBIX, JTUYHBIX OTHOUICHWI) MOTYT OBITH MOJIydeHbI U 00paboTaHbl paboTonaTenemM
TOJIKO C €T0 MUCHBMEHHOTO COTJIACHSI.

PaGoromatenr He uMeeT mHpaBo MoJdy4yaTh U OOpabaThIBaTh MEPCOHANBHBIE aHHBIC
paboOTHUKAa O €ro 4JeHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSIX WM €ro MNpoQCOr03HOU
JesITeIbHOCTH, 32 UCKIIIOUEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX (e/lepaIbHbIM 3aKOHOM.

4.2.K o0paboTke, mepefaue U XpaHEHHIO NEPCOHAIBHBIX JAaHHBIX PaOOTHHKAa MOTYT UMETh JOCTYI
COTPYIHUKH:

byxranrepuu;
Otnena nepconana;
Otnena MHPOPMAITMOHHBIX TEXHOIOTHH.

4.3.cnons30BaHue NEPCOHATIBHBIX NAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUH C ILICJIISAMU,
OMPECACIIMBIINMHA HUX IMOJTYUCHHUC.

4.3.1.

[lepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJNB30BaHbl B LENAX NPUYMHEHUS
MMYIIECTBEHHOTO M MOPAJIBHOIO Bpela TIpaxkJaHaMm, 3aTPyAHEHUS pealu3aluu IpaB Hu
cBobon rpaxnaan Poccuiickoit ®enepanuu. OrpanuueHue npaB rpaxnaaH Poccuiickoit
®denepani Ha OCHOBE MCIOJIB30BaHUs HHGOpMaUK 00 UX COIMATILHOM MPOUCXOKICHHH,
O pacoBOM, HALMOHAIBHOM, S3BIKOBOW, DPEJIIMTMO3HOM M NApTUWHON IPUHAIJICKHOCTH
3apeIIeHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

4.4.Tlepenada nmepcoOHANBHBIX JaHHBIX paOOTHUKA BO3MOKHA TOJIBKO C COTTIACHUS paOOTHUKA WM B
CITydasix, MPsSIMO MIPEAYCMOTPEHHBIX 3aKOHOIaTEIIHLCTBOM.

44.1.

[Tpu nepenaye nepcoHaIbHBIX JaHHBIX PaOOTHHKA pabOTOATENb JOJKEH COOII0IaTh
clieAyIoIre TpeOoBaHMS:

HE cO00IIaTh MePCOHANLHBIE JaHHBIE PA0OTHHUKA TPEThE CTOpOHE O€3 MUCEMEHHOTO
cornacusi pabOTHHKA, 3a UCKITIOUEHHUEM CITydaeB, KOTJIa 3TO HEOOXOIMUMO B IIEJISIX
MIPEeIYIPERKACHUS YTPO3bI KU3HU U 3I0POBbIO pabOTHHUKA, a TAKXKE B CIIyJasiX,
YCTaHOBJICHHBIX (pellepabHBIM 3aKOHOM;



— He coo0IIaTh NIEPCOHATBHBIC TaHHBIC PA0OTHHKA B KOMMEPUECKHUX IEIIAX 0e3 ero
MUCHMEHHOTO COTJIACHS;

— TpenynpenuTh JIUI, MOMyJaloluX NePCOHaTbHbIC TaHHbIE pa0OTHHKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh MCTIOJIH30BAHBI JIUIIb B LEJSX, JUISI KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT ATHX JIUII OJITBEPKIECHUS TOTO, UTO 3TO MpaBuiIo cobroaeHo. Jluna,
MOJTyYaroIue MepCOHaTbHBIC TaHHbIE pAOOTHHKA, 0053aHbI COOJIIOIATH PEKUM CEKPETHOCTH
(xoH(puAeHIHATBHOCTH). JlaHHOE MOJI0KEHUE HE PACcIIPOCTpaHsIeTcss Ha 0OMeH
NEPCOHAIBHBIMH JaHHBIMH PAOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (pe/iepaTbHBIMU
3aKOHAMU;

— paszpewarh JOCTYH K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIELUAIILHO
YIIOJIJHOMOYEHHBIM JIULAM, ONPEIEICHHBIM IIPUKA30M 10 OPraHU3aLUH, IIPU 3TOM
YKa3aHHBIE JIMLA JOJKHBI UMETh IIPABO IIOJIy4aTh TOJIBKO T€ IIEPCOHAIIBHBIEC TIaHHbIC
pabOTHHKA, KOTOPhIE HEOOXOAUMBI JJIS1 BBIIOJHEHUSI KOHKPETHBIX (DYHKITHIA;

— HE 3aIpaniuBaTh HHMOPMALUIO O COCTOSHUU 3/10pPOBbsl pAOOTHHKA, 32 UCKIIIOUEHHUEM TeX
CBEJIEHUH, KOTOPbIE OTHOCATCA K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHHSI pAOOTHUKOM
TPYAOBOM (hyHKIIMH;

— IepelaBaTh [IEPCOHATIbHBIC JaHHbIE pAOOTHHUKA MIPECTABUTENISIM PAOOTHUKOB B MOPSIKE,
ycraHoBieHHOM TpyznoBeiM Kosekcom, u orpaHMuMBaTh 3Ty HHPOPMALIUIO TOJIBKO TEMH
[IEPCOHAIbHBIMU JIAaHHBIMHU PAOOTHUKA, KOTOPbIE HEOOXOAUMBI J1JIs1 BBINOJIHEHHUS
YKa3aHHBIMH NPEACTABUTEIAMU UX QYHKIUH.

442, Hepezlaqa MNEPCOHAJIbHBIX JAHHBIX OT ACPIKATCIIA UJIN €TI0 HpeﬂCTaBHTCHCﬁ BHCHIHCMY
HOTp€6I/IT€JIIO MOXET AOIYCKATbCAd B MUHUMAJIbHBIX 00BbeMax U TOJILKO B Oeax
BBIITOJIHCHHA 3a4a4, COOTBECTCTBYIOIIUX 00BbEKTUBHOM IIpU4YnuHC c60pa OTUX JAHHBIX.

4.4.3. Ilpu nepenaye nNepCOHAIBHBIX IAHHBIX pAa0OOTHHKA OTPEOUTESAM (B TOM YUCIIC U B
KOMMEPYECKHX LIEJSIX) 3a MPEeIeIibl OpraHu3alui paboToaaTeNb He TOHKEH COO0IIaTh 3TH
JaHHBIE TPEThEel CTOpOoHE 0e3 MUCbMEHHOTO COoTiacusl pabOTHHKA, 32 UCKIIIOUEHUEM
CITy4aeB, KOT1a 3T0 HEOOXOAMMO B LIEJSIX MPEAYIPEKISHHS YTPO3bI )KU3HU U 3/I0POBBIO
pabOTHHKA WIIK B CITy4asiX, YCTAHOBIICHHBIX (peiepaibHbIM 3aKOHOM.
4.5.Bce Mepbl KOHPHUICHIINATHHOCTH MpU cOope, 00paboTKe U XpaHEHUH MTEPCOHANBHBIX JaHHBIX
COTPY/IHHUKA PACIPOCTPAHSIIOTCS KaK Ha OyMa)KHbIE, TaK U HA DJIEKTPOHHBIE (ABTOMAaTH3UPOBAHHEIC)
HOCHUTEH UH(POPMAIIUH.
4.6.He momyckaetcs oTBe4aTh Ha BOMPOCHI, CBSI3aHHBIE C Mepefayueil mepcoHaNbHONH WH(OPMAIIUU 1O
TenedoHy uiu Qaxcy.
4.7. XpaHeHue TEePCOHATBHBIX JAHHBIX JODKHO MPOHMCXOJUTH B TOPSIKE, MCKIIOYAIONIEM HX YTPaTy
WA UX HEMPAaBOMEPHOE HCIOJIb30BaHME.

4.8.1lpu NpuHATUM peIllIeHUH, 3aTparuBaIUX UHTEpechl pabOTHHKA, padoToNaTeNb HE UMEET IpaBa
OCHOBBIBAaThCS Ha MEPCOHATBHBIX JAAHHBIX PA0OTHUKA, MOJYYEHHBIX UCKIIOYUTEIBHO B PE3ylbTaTe
UX aBTOMAaTU3MPOBAHHON 00pabOTKM WM AJEKTpPOHHOro mnonydeHus. PaboTtonarens ydyuThIBaeT
JUYHbIE KauecTBa pabOTHHKA, €T0 JOOPOCOBECTHBIN U 3(PPEKTUBHBIN TPY/.

5. Kommekc J0KyMEHTOB, COMPOBOXKIAIOUIHI Mpoiiecc 0pOpMIIEHUS TPYAOBBIX OTHOLICHHM
paboTHrKa B OpraHu3anuy MpH ero npueme, epeBoJie U yBOJIbHEHUH.

5.1.Undpopmanus, mnpeacraBiasieMas paOOTHUKOM IpU MOCTYIUIGHHHM Ha paboTy B OpraHusanmio,
JIOJDKHA UMETh JOKYMEHTAIbHYI0 GopMmy. [lpu 3akimtodueHnn TpyaoBOTO JOTOBOPA B COOTBETCTBUU
co cT. 65 TpymoBoro kojaekca Poccuiickoit ®enepanuu U0, MNOCTynaromee Ha padoTy,
MpeabsBIseT padoToAaTeNIo:

— macnoprt rpaxaanuHa Poccurickon @enepanuu;



TPYZIOBYIO KHUXKKY, 32 UCKIIFOUEHHUEM CITy4aeB, KOrJa TPYAOBOU JOTOBOP 3aKIIIOYAETCSA
BIIEPBbIC WM PAOOTHUK MOCTYMAET HA pabOTy Ha YCIOBHUAX COBMECTUTENBCTBA, THOO0 TPYAOBas
KHIJKKA Y paOOTHUKA OTCYTCTBYET B CBS3H C €€ YTPaTOd WM MO IPYTUM MPUYUHAM;

CTPaxoBO€ CBUETEILCTBO I'OCY1aPCTBEHHOI'O IEHCUOHHOI'O CTPAaXOBaHUS;

JIOKYMEHTBI BOMHCKOT'O Y4Ye€Ta — JUIsl BOEHHOOOS3aHHBIX U JIUL, [OJUIEKAIINX BOUHCKOMY
yuery;

JTOKYMEHT 00 00pa30BaHMHU, O KBATH(PHUKALNUN WM HAJTMYUH CIICIUATbHBIX 3HAHUN — MIPH
MOCTYIUIEHUHU Ha paboTy, TPeOYIONIYIO CIIEIUAIbHBIX 3HAHUN WM CIIEUATIbHOMN MOATOTOBKHY;

CBUJIETENBLCTBO O pucsoeHnu MHH.

52.1lpu odopmnennn pabdotHuka B OpraHuzanuio pabOTHUKOM OTAENa KaJpoB 3arlOoIHSETCS
yau¢punupoBannas ¢opma T-2 «Jluunas kaprouka pabOTHHMKa», B KOTOPOH OTpa)xaroTcs
CIIeyIOIINE aHKETHBIE U OnorpaduuecKue JaHHbIe PAOOTHHKA!

obmme cenenus (D.M.0. paboTHHKa, Jara POXKACHUS, MECTO POXKICHUS, TPAKIAHCTBO,
obOpasoBanue, npodeccus, CTax padboOThl, COCTOSIHUE B OpaKe, MaclopTHBIC TaHHBIE);

CBCACHUA O BOMHCKOM YUCTC,
JaHHBIC O ITPUECMC Ha pa60Ty;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCSATCA:

CBEJIEHUS O TepeBoJax Ha Jpyryro padory;

CBe/IeHUs 00 aTTecTaluy;

CBE/ICHUS O TOBBIILICHUH KBATU(PHUKALUH;

CBE/IeHUS O MPO(eCcCHOHANTBHOM MEepPErnoAroTOBKeE;
CBECHMSI O Harpajax (IOOLIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
CBe/IeHUS 00 OTITyCKax;

CBEJICHMSI O COLMAIbHBIX FapaHTHUSAX;

CBEJICHUS O MECTE JKUTEILCTBA U KOHTAKTHBIX Tele(oHax.

5.3.B otmene mnepconana MBOY «COIIl Ne54 wum. Xacana KaaeBa»  cozjmarorcss M XpaHATCS
CIIeIYIOLIHE TPYIIIBI TIOKYMEHTOB, CO/IEpIKallie JaHHbIE O PAOOTHHUKAX B €AMHMYHOM HIIH CBOJTHOM
BUJIC:

5.3.1. JloxyMeHTHI, coaep Kalie NepcoHalIbHbIE JaHHbIe PAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,

COIIPOBOKAAONIME Mpoliecc 0OpMIIEHUS! TPYAOBBIX OTHOLIEHUH NMpH Npueme Ha pabdoTy,
NEepPEeBOJIE, YBOJbHEHUHU; KOMIUIEKC MAaTEpUajoB [0 AaHKETHPOBAHMIO, TECTHUPOBAHUIO;
IIPOBEICHUIO coOeceloBaHUM € KaHIUAATOM Ha JOJDKHOCTb; TOJJMHHUKM M  KOIUHU
MIPUKA30B M0 JUYHOMY COCTaBy; JIMUHBIE J€Ja U TPYIOBbIE KHM)XKH PAaOOTHUKOB; Jena,
CoJIeprKalllve OCHOBaHMS K NPHUKa3y I0 JIMYHOMY COCTaBY; JI€Na, COAEp KAIlUe MaTepHabl
aTTecTalluu pabOTHUKOB; CIY>KEOHBIX paccieOBaHMI; CIIPaBOYHO-UH(OPMALMOHHBIN OaHK
JAHHBIX MO TMepcoHaly (KapTOTEKH, >XypHajbl); MO/UIMHHUKKA M KOMHUU OTYETHBIX,
AQHAJIMTUYECKUX M CIPAaBOYHBIX MaTEpUasoOB, MepelaBaeMbIX PyKOBOACTBY OpraHuszainu,
PYKOBOIUTENSAM CTPYKTYPHBIX NOJIpA3fc/ICeHUI; KONMHMM OTYETOB, HANPABIAEMBIX B
roCy/lapCTBEHHbIE OpraHbl CTAaTUCTHKH, HAJOrOBbIE WHCHEKIIWH, BBILIECTOSIINE OpraHbl
yIIpaBJICHUS U JAPYTUE YUPESKICHUSA).,

5.3.2. JlokyMeHTauusi MO OpraHM3alUU pabOThl CTPYKTYPHBIX MOJApa3AeseH’i (TOJI0KEHUs O

CTPYKTYpPHBIX TOJpa3AeNeHUsIX, JODKHOCTHBIE HHCTPYKIIMH pPAOOTHUKOB, MPUKA3HI,
pacmopspKeHHsl, yKa3aHus pykoBojacTBa OpraHuzanuu); JOKYMEHTHI IO IUIAHUPOBAHUIO,
y4eTy, aHAIU3y U OTYETHOCTHU B YACTHU pabOTHI ¢ epcoHanoM OpraHu3aiuu.

6. JocTyn K mepcOHAIBHBIM JJAHHBIM.

6.1. Bayrpennuit noctyn (noctyn BayTp MBOY «COIIl Ne54 um. Xacana Kaaeay).
6.1.1. IlpaBo gocTyna K MepcoOHaJbHBIM JaHHBIM COTPYIHUKA UMEIOT:

mupektop MBOY «COII Ne54 um. Xacana Kaaepay;,
Cotpynnuku otaena nepconana MbOY «COII Ne54 um. Xacana Kaaesay;
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— PYKOBOJHWTENW TOAPA3ACICHUN 10 HAIPABJICHUIO NEATEIFHOCTH (JIOCTYN K JIMYHBIM JaHHBIM
TOJILKO COTPYTHUKOB CBOETO MOAPA3JICICHHUS );

— TP TIEpeBOJIe M3 OJHOTO CTPYKTYPHOTO TOJpPAa3JeNICHUs] B APYroe JOCTYN K MEepCOHATBHBIM
JTAHHBIM COTPYIHHKA MOKET HMETh PYKOBOJUTEIIb HOBOTO MOIpa3ACICHHUS;

— caM pabOTHUK, HOCUTEJIb JaHHBIX.

— JIpyrHe COTPYAHUKH OPTaHU3AIMH [TPH BHIMOJIHEHNH UMHU CBOUX CIIY)KEOHBIX 0053aHHOCTEH.

6.1.2. IlepeueHpb Jull, UMEIOIUX JOCTYIN K MEPCOHAJIBHBIM JIaHHBIM PaOOTHUKOB, ONpEAEIsAeTCS
npukazoM aupekropa MBOVY «COIL Ne54 um. Xacana Kaaesay.
6.2. Bnemnwuii nocry.
6.2.1. K umcny MaccoBbIX MOTpeOUTENel MEepPCOHANBHBIX JAHHBIX BHE OPTaHU3AIMH MOXHO
OTHECTHU TOCYJapCTBEHHbIE U HErOCy1apCTBEHHbIE (PYHKIIMOHATIbHBIE CTPYKTYPHI:
— HAJIOTOBBIC UHCIICKIINH;
— TIPaBOOXPAHUTEILHBIC OPTaHbI;
— OpraHbl CTATUCTUKU;
— BOCHKOMATHI;
— OpraHbl COIMAIBHOTO CTPAaXOBAHUS;
— TICHCHOHHBIE (DOHIBL;
— TOoJpa3AeNeHus] MyHUIIUTIAIBHBIX OPraHOB YIIPaBICHHUS;
6.2.2. Han3opHO-KOHTPOIBHBIE OpPraHbl UMEIOT JOCTYN K HMH(pOpMAIMH TOJIBKO B cdepe cBoel

KOMIICTCHIIUU.
6.2.3. OpraHI/IBaHI/II/I, B KOTOPBIC COTPYAHHUK MOKCT OCYHICCTBIIATHL TICPCUUCIICHUA ICHCKHBIX
CpCaACTB (CTanOBI)IG KOMIIaHHWH, HEroCyaapCTBCHHLIC IICHCUOHHBIC (1)OHI[I)I,

6HaFOTBOpI/ITeHBHHC OpraHu3anuu, KpCaAUTHBIC y‘lpe)KI[eHI/IFI), MOTYT IIOJYYUTb AOCTYII K
MEpCOHAJIbHBIM OTaHHBIM pa6OTHI/IKa TOJIBKO B ClIy4ac €Tr0o IMCbMCHHOI'O PAa3pCIICHUA.

6.2.4. CBe,Z[eHI/ISI 0 pa60TammeM COTPYAHUKE HUIIN YK€ YBOJICHHOM MOTYT OBITh MpeaACTaBJICHBI
I[perﬁ OpFaHHSaHHCﬁ TOJIBKO C IIMCBMCHHOI'O 3aIIpOCa Ha OaHKe OopraHusaluuy, C
IPUITOKCHHUEM KOIIMKU HOTAPHUAJIbHO 3aBEPCHHOI'O 3asBJICHUA pa6OTHI/IKa.

6.2.5. TlepcoHasbHBIC JaHHBIE COTPYAHUKA MOTYT OBITH TIPEACTABICHBI POJICTBEHHUKAM TN
YJIEHaM €r0 CEMbH TOJIBKO C MUCBMEHHOTO Pa3peIIeHUs] CaMOTr0 COTPYIHUKA.

6.2.6. B cimyuae pa3Boaa ObIBIIas cympyra (Cyrnpyr) UMErOT mpaBo oopatutbess B MBOY «COILL
Ne54 um. Xacana KaaeBa» C MUCBMEHHBIM 3alIPOCOM O pazMepe 3apab0THOM TIIaThI
cotpyaHuka 6e3 ero cornacus (YK PO).

7. 3aIJ_[I/ITa INEPCOHAJIBHBIX TaHHBIX

7.1. 3amuTa TNEpPCOHANBHBIX JAHHBIX MPEACTaBIAEeT COOOW IKECTKO pErJIaMeHTHPOBAHHBIA U
JUHAMHYECKH TEXHOJOTMYECKHH TMpolecc, NpeayNnpexIaloluil HapylleHue JOCTYNHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(HJIEHIMATbHOCTH NEPCOHANBHBIX JAHHBIX U, B KOHEUHOM
cyere, O00ECNeYMBAIOIMIUM JOCTATOYHO HAJIEKHYI0 O€30MacHOCT, HH(OpPMAIUU B TPOIIECCEe
YIPaBIEHYECKON U MPOU3BOACTBEHHON 1€ATEIBHOCTH KOMITAHUU.

7.2. 3amuTa nepcoHaNbHBIX JaHHBIX pAaOOTHUKA OT HEMPAaBOMEPHOI'O MX UCIOJIb30BaHUS WM yTPaThl
nomkHa ObITh obecriedeHa MBOY «COIIl No54 mm. Xacana KaaeBa» 3a cueT ero cpeictB B
MOPSAZIKE, YCTAHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM.

7.3. BHyTpeHHs4 3a11MTAa.

7.3.1. Jlnst obecrieueHrs: BHYTPEHHEH 3alIUTHl IEPCOHANBHBIX JaHHBIX PaOOTHUKOB HEOOXOIUMO
COOIOAATh P Mep:
— OrpaHMY€HHE U perJIaMeHTalusl cocTaBa pabOOTHUKOB, (PYHKIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT JOCTYyMAa K MEPCOHATbHBIM JaHHBIM COTPYIHUKOB.
— cTporoe n3duparesbHoe U 000CHOBAHHOE paclpesielieHne JOKYMEHTOB U MH()OPMAIUHU MEXKITY
pabOTHHUKAMU;



palMoHAIBHOE pa3MEIIeHHEe paboyux MECT PAOOTHHKOB, MPH KOTOPOM HMCKIIOYAIOCh OBI
OECKOHTPOILHOE UCITOJIB30BAHKE 3aIUIIIAeMOI HHPOpMAIIHH;

3HaHWEe PAaOOTHUKOM TpPeOOBaHUI HOPMATHBHO — METOJMYECKHX JIOKYMEHTOB II0 3alllUTe
UH(POPMALIUU ¥ COXPAHECHHUH TaHBI,

HAIMYUE HEOOXOJUMBIX YCIOBHM B TIOMEHICHUH Uit paboThl ¢ KOH(UICHIHAIbLHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

OIpeNeICHue W pPEeriiaMeHTalusl cocTaBa paOOTHUKOB, MMEIONIMX TPaBO JOCTyna (BXola) B
MIOMEIICHUE, B KOTOPOM HAaXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

OpTraHu3aIys MOPsSAKa YHUITOXKECHHS HHpOpMannm;

CBOECBPEMEHHOE BBISBICHWE HApyLICHHUS TPEOOBAHUN pPa3pEIIUTENILHOW CHUCTEMBI JIOCTYIIA
paboTHUKaMU IOpa3ACICHUS;

BOCIIUTATENbHAsE W  pa3bsCHUTENBbHAs paboTa C COTPYOHHKAMH TOJPA3NEICHUs] 10
MPEIyNPEKACHAI0 YTpaThl IICHHBIX CBEACHUH Tpu padore ¢ KOHQUICHIHATHLHBIMU
JIOKYMECHTaMU;

HE JIONYCKAaeTCs BbIJaua JIMYHBIX JeJl COTPYIHUKOB Ha pabouue MecTa PYKOBOJIUTENEH.
JluuHble ne7Ta MOTYT BBIIABaTbcd Ha pabodnMe MecTa TOJNBKO TEeHEpaJbHOMY JUPEKTOPY,
pabOTHHMKAaM OTIeNa TMepcoHajla W B  HCKIIOYHUTENBHBIX ClIydasX, [0 MUChbMEHHOMY
pa3peuIeHuI0 TEHEPAIbHOTO JMPEKTOPa, - PYKOBOAUTEIIO CTPYKTYPHOTO IOAPa3ACiICHHUS.
(HampuMep, pY TOATOTOBKE MaTEPHUAJIOB JIJIsl ATTECTAllUU paOOTHHKA).

7.3.2. 3amuTa nepcoHaIbHBIX JAHHBIX COTPYIHUKOB HA HJIEKTPOHHBIX HOCUTEIISX.

Bce mamku, copepkamiue IMEpCOHAbHBIC JIaHHBIE COTPYIHHMKA, JOJDKHBI HMETh
OTpPaHUYEHHBIA JTOCTYNI (TOJBKO JJIsi COTPYIHUKOB OTHEIA TIEPCOHANA U JUPEKTOpa II0
MH(POPMAIIMOHHBIM TEXHOJIOTHSM).

7.4. BHemHga 3aura.
7.4.1. Jlna oOecrnieuyeHus BHEIIHEH 3aIUThl MEPCOHAIBHBIX JAaHHBIX COTPYAHHUKOB HEOOXOIUMO

COOTFOIATh PSI Mep:
HOPSIIOK [IPUEMa, YUeTa U KOHTPOJIS eI TEIbHOCTH MOCETUTEIICH;
IPOIMYCKHOM PEXKUM OpraHU3aIiH;
y4eT U TOPSIOK BBIJJAUH MPOITYCKOB;
TEXHUYECKHUE CPEJICTBA OXPaHbI (IJCKTPOHHBIN KIIFOY, CHTHATU3AIIH );
HOPSIIOK OXPaHbl TEPPUTOPHH, 3JIAHHIN, TTOMEIIEHHH, TPAHCTIOPTHBIX CPEJICTB;

7.5. Bce nuua, cBA3aHHbIE ¢ MOTy4YeHUEM, 0OpaOOTKOM M 3alIUTOM MEePCOHATBHBIX JaHHBIX, 00sI3aHbI
HE pasriamaTth NepCcoHabHbIE JaHHbIE PAOOTHUKOB.

7.6. KpoMme Mep 3amMTbl NEPCOHAIBHBIX  JAHHBIX, YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM,
paboTtonaTeny, pabOTHUKHM U UX MPEJCTABUTEIN MOTYT BbIpaOaThIBATh COBMECTHBIE MEPBI 3aIIUThI
NEPCOHATIBHBIX JAHHBIX pAOOTHHUKOB.

8. IIpaBa u o0s13aHHOCTH pabOTHHUKA.

8.1. PaGOTHUKY JOKHBI OBITh 03HAKOMJICHBI TI0]] PACITUCKY C TOKYMEHTaMU OpTaHU3aIH,
YCTaHABIMBAIOIINMH TOPSIOK 00pabOTKH EPCOHATBHBIX TAHHBIX PAOOTHHUKOB, a TAKXKE 00 MX
mpaBax ¥ 00sS3aHHOCTSX B ATOU 0OIACTH.

8.2. B nensx 3antuThl MEpCOHATBHBIX JAHHBIX, XPAHAIIUXCS y paboTomarens, pabOTHUK UMEET MPaBo:

TpeOOBaTh UCKITFOUCHUS WM UCTIPABICHUS] HEBEPHBIX HIIM HETIOJTHBIX IaHHBIX;

MOJTy4aTh CBOOOHBIN OECTNIaTHBIN JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOUasl TIPaBO
Ha TOJIYYeHHE KOTUH JIF0O0M 3amucH, COAepIKaliel TepCoOHaATbHbBIE JaHHbBIC.

MEPCOHAJIbHBIE JaHHBIE OLEHOYHOI'O0 XapakTepa JOIMOJHHUTH 3asBIICHUEM, COAEPKAIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

OTIPENIETISATh CBOMX MPEICTABUTEINEH /TSI 3aIIUThI CBOMX TIEPCOHATBHBIX JAHHBIX;

Ha COXPaHEHHE U 3alIUTY CBOEH JINYHOMW KU3HU U CEMEITHON TalHBbI.



8.3. Pabotuuk 00s3an nepenaBath MbOY «COII No54 num. Xacana KaaeBay KoMIUIEKC

I[OCTOBepHI:IX, ,Z[OKYMCHTI/IPOBaHHBIX HepCOHaHLHBIX JaHHBIX, COCTaB KOTOpBIX yCTaHOBHeH
Tpynoeim Konekcom PO, a Taxke CBOEBpeMEHHO cO00IAaTh 00 M3MEHEHUSIX CBOUX
MePCOHAJIbHBIX TAHHBIX.

8.4.PaborHuku craBar MBOVY «COIII Ne54 nm. Xacana KaaeBa» B U3BECTHOCTh 00 U3MEHEHUH
(dbamMuIim, UMEHH, OTYECTBA, JATHI POKICHUS, UYTO MOJIy4aeT OTPAKCHUE B TPYAOBOIM KHUKKE HA

OCHOBAHUU MPEJCTABICHHBIX JOKYMEHTOB. [Ipr HEOOXOAUMOCTH U3MEHSIOTCS TaHHbIE 00
oOpa3zoBaHuH, npodeccuu, CrenuaIbHOCTH, IPUCBOSHUH HOBOTO pa3psia U mp.

9. OTBeTCTBEHHOCTH 32 pasrialieHue KoH(UACHIHATLHOW HHPOPMAIINH, CBSI3aHHOM ¢
MEPCOHATIBHBIMH JAaHHBIMH.

9.1. PykoBoaMTENb, pa3pelIatolinii JOCTYN COTPYAHHKA K KOH(MUICHIHATBHOMY IOKYMEHTY, HECEeT
MIEPCOHANBHYIO OTBETCTBEHHOCTH 32 JIaHHOE pa3pelleHue.

9.2. Kaxkplil COTpYIHUK OpraHu3alliy, MOJy4Yarollui Al paboThl KOH(GHUACHIHATLHBINA JOKYMEHT,

HECEeT CJIMHOJMYHYI OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCUTENS M KOH(HICHIIMAIbHOCTD
nHpopMaIuu.

9.3.JIuna, BUHOBHBIE B HapyLIEHUU HOPM, DPETYIUPYIOUIMX IOJy4yeHHe, oOpaboTKy U 3aIluTy
NEPCOHAIBHBIX JIAHHBIX PA0OTHUKA, HECYT AMCLUUILUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAXKAAHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (pe/iepaibHbIMU 3aKOHAMH.



MYHULHUITAJIBHOE BIOJKETHOE OBPA3OBATEJIBHOE YYPEX/JIEHHUE
«CPEJJHSASA OBINEOBPA3OBATEJIBHAS HIKOJIA NeS4» r. 'PO3HOI'O

MNPUHATO: YTBEPXIEHO:

Ha [eJarorn4eckoM COBETE

nporokon Ne 1 ot 30.08.2018 r. Hupexkrop MBOY «COILL Ne54
~ M, f?(a/caHa-/K‘aaeEa» r.I'po3zuoro
S L2 A MY Bepcanosa

@0 aprycra 2018r.

IToJ10:xeHMe 0 3a1IUTE NEPCOHATbHBIX JAHHBIX YYAIIUXCH
MyHHIIATIATEHOTO OI0/HPKETHOTO 00IIe00pa3oBaTeIbHOTO yupekaeHus «Cpeansis
obmieoOpaszoBarenbHast mkona Ne 54» ropoaa ['po3noro

l. OO0mIue moJI0:KeHus
1.1.  Hacrosmee Ilonoxenue paszpaboraHo Ha ocHoBaHuu cT.24 Koncturyuuu PO, rnasel 14
Tpynosoro Kogekca P®, 3akona «O06 mHbopmanuu, MHGOpPMATU3ALKMK U 3aILUTE UH(OPMALIUHN»
Ne 149-®3 ot 27.07.2006 r. u ®@enepanbroro 3akoHa P® «O nepconanbHbIX AaHHbIX» Ne 152-D3 ot
27.07.2006 .
1.2. Hacrosimee [Tonoxxenue onpeaensieT mopsaok padboTsl (moryderns, 00padoTKH, UCTIONb30BaHUS,
XpaHeHUs U T.I.) C IEPCOHAJIbHBIMM JAHHBIMH YYalIUXCS UM TapaHTUU KOH(UIEHLIUAIBHOCTH
CBeIeHM, mnpepocTaBieHHbIX agmuHucTpauuu MBOY COIII Ne 54 poaurtensimu (3aKOHHBIMU
IPEJCTaBUTENIIMU) Y4Yallerocs, He JOCTUTIIMMHU 14-JIeTHEro BO3pacTa M y4yallluMUCS, JOCTUTIIMMU
14-nerHero Bo3pacTta caMOCTOSTEIBHO.
1.3. IlepcoHanbHble JaHHbIE OTHOCSTCS K KaTErOpuU KOH(UACHIMAIbHOW HHPOPMALIUH.
1.4. Bce paOOTHUKH HIKOJIBI, B COOTBETCTBUU CO CBOMMHU IMOJTHOMOUHUSMH Blajeronine nHhopmaruei
00 ywamuxcs, MOJy4arollde M MCIOJB3YIOIINE €€, HECYyT OTBETCTBEHHOCTh B COOTBETCTBUH C
3akoHoAarenscTBOM Poccuiickoit denepannn 3a HapylIeHUE PeKUMa 3alIUThl, 00pabOTKK U MopsIKa
UCIOJIb30BAHUS 3TOM HHPOPMALIHU.
1.5. Hacrosuiee [lonoxeHne BBOIUTCS B AEWCTBUE MPUKA30M IUPEKTOPA IIKOJBI.
1.6. M3menenus B IlosojkeHre MOTYT ObITh BHECEHBI aJMUHHMCTpALMEH IIKOJBI B YCTaHOBJIEHHOM
JEMCTBYIONIUM 3aKOHO/1aTEIbCTBOM HOPSIKE.

I1. IlonsiTHe MNEPCOHAJTBHBLIX JAHHBIX YYAaIIErocss M MX COCTaB

2.1. TlepcoHanbHbBIC JAHHBIC YYAIIUXCS COACPIKATCS B X JIMYHBIX JIeNax.
2.2. CocraB epcOHANBHBIX JaHHBIX yYalIerocs:
- JIMYHOE JeJ0 ¢ TabelieM yCIIeBaeMOCTH;
- KCEpOKONHSI CBUJIECTEIHCTBA O POXKIICHHU;
- CBEJICHHS O COCTaBE CEMbBH;
- CBEICHHUS O POJTUTENSIX M 3aKOHHBIX MPEACTaBHUTEIISX;
- KCEpOKOIHs MacropTa JJsl yUalluxcsl, JOCTUTTIUX 14-71eTHEero Bo3pacra,
- arrectaT 00 OCHOBHOM 00IIeM 00pa30BaHUH y4aluxcs, IPUHATHIX B 10 kimacc (Mo UIMHHHK);
- aJpec MeCTa KUTEIbCTBA;
- JIOMAIIHu# TenedoH.
- ¢ororpaduu U UHBIE CBEICHUS, OTHOCSIINECS K MEPCOHAIBLHBIM TAHHBIM YYaIerocs.
2.3. JlaHHBIC JOKYMEHTHI SIBJISIOTCS KOH(OUACHIIMATBHBIMU, XOTS, YYUTBHIBasi UX MAacCOBOCTb U €INHOE
MecTO 00pabOTKH M XpaHEHHs, COOTBETCTBYIOIIHI rpU( OrpaHMYCHUS HA HUX HE CTaBUTCA. Pexum
KOH(UACHIIMATHHOCTH TEPCOHANBHBIX JaHHBIX CHHMAeTCs B CIydasX OOE3JIMYMBAHHSA WU IO
HCTEUCHUH 75-JIE€THEr0 CPOKa XPaHEHUsI, €CIIH HHOE HE OINPEIEICHO 3aKOHOM.
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1. O0513aHHOCTH A/IMMHUCTPAIIUN HIKOJIbI.

3.1. B memsax obecriedyeHus mpaB U CBOOO]] YyJalIerocs TUPEKTOP IIKOJBI U €ro MPEACTaBUTENN TPU
00paboTKe MePCOHATBHBIX JJAHHBIX 00s13aHBI COOJIOIATh CICAYIONMINE 00Ine TPEOOBAHMS:
3.1.1. O6paboTka TEPCOHAIBHBIX TaHHBIX  MOXET OCYIIECTBIATHCS WCKIIOYUTEIBPHO B IENAX
oOecnieueHus coOII0eHHs 3aKOHOB U MHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB.
3.1.2. Ilpu ompenenenun odbeMa U coaepx aHus 00padaThIBAEMBbIX MEPCOHAIBHBIX JAHHBIX IHPEKTOP
IIKOJIBI  JIOJDKEH pyKoBojacTBOBaThCcsi Kouctutyumeit Poccuiickoit  ®enepaunu U UHBIMU
benepanbHBIMU 3aKOHAMU;
3.1.3. Bce nepcoHanbHbIE JaHHBIE Y4Yallerocs, 1O0CTUrmero 14-jeTHero Bo3pacra, CiEAyeT MoJay4daTh
y Hero camoro. IlepcoHanbHble JaHHBIE y4yallerocs, HE JOCTUTIIEro 14-1eTHero Bo3pacra, CleayeT
MOJIy4aTh y poJAUTENeH (3aKOHHBIX MpeacTaBuTeneii). JJupekTop MIKoIbl, ero 3aMeCTUTENH, KIIaCCHbIe
PYKOBOJIUTENHU JOJDKHBI COOOIIUTH O LENSIX, MPEANOIaraéMblX UCTOYHUKAX M CIIOCO0AaX MOTYYEHUs
MEPCOHANBHBIX JaHHBIX, a TAK)XKE O XapakTepe MOAJIeKAIIUX IMOJIYYCHUIO MEePCOHATbHBIX JaHHBIX U
IIOCJIEACTBUAX OTKAa3a AAaTh IMCbMEHHOE COIJIaCHE Ha UX IOJIyUYEHHUE;
3.1.4. AnMuHuCTpanusi U TeJarormyeckue pabOTHUKM IIKOJBI HE HMEIOT MpaBa IMOJydyaTh U
o0OpabaTeiBaTh IEPCOHATBHBIC IaHHBIC YyYAIIUXCA O  IMOJMTUYCCKUX, PEIUTHO3HBIX M HWHBIX
yOeXICHUSIX U YaCTHOM KU3HU CEMEH.
3.1.5. Tlpy npUHATAM PEUICHHH, 3aTParvBAaIOIIMX HHTEPECHl Y4allerocs, TUPEKTOP IIKOIBI M €ro
MPEJICTAaBUTEIM HE MMEIOT IIpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX, IMOTYYEHHBIX
UCKJTIOUUTENIFHO B PE3YJIbTAaTe UX aBTOMATU3UPOBAHHON 00paOOTKHU MITH 3JIEKTPOHHOTO MOTYyYCHHUS;
3.1.7. 3ammra mepcoHANbHBIX JaHHBIX YYalIerocs OT HEMPAaBOMEPHOTO HMX HCIOJIb30BaHUS WU
yTpaThl JOJDKHA OBITh 00OECTeyeHa ITUPEKTOPOM MIKOJBI B MOPSAKE, YCTAHOBICHHOM (pelepatbHbIM
3aKOHOM;
3.1.8. Vyammecs, nocrurmue 14-neTHero Bo3pacTta, M POAMTENN WM 3aKOHHBIE IPEICTaBUTENN
yyaluxcs, He JOCTUTIIUX 14-1eTHero Bo3pacTa, JOJKHBI ObITh O3HAKOMIICHBI MMOJ PACIUCKY C
JOKYMEHTaMH, YCTaHABIIMBAIOIINMHU TOPSAIOK 0OpabOTKH IMEepPCOHANIBHBIX JaHHBIX, a TaKke 00 uX
npaBax U 00sS3aHHOCTSIX B 3TOU 00JIACTH.
IV. IIpaBa u o0si3aHHOCTH y4yammXxcsi, AocTUrmmx 14-jeTHero Bo3pacra u poaurelieil niu
3aKOHHBIX NpeACcTABUTeNel yyanmxcs, He JocTurmmx 14-j1ieTHero Bo3pacra B
00J1aCTH 3alIUTHI NEPCOHATBbHBIX JaHHBIX.

4.1. VYwuammecs, nocturimmue 14-meTHero Bo3pacTa, W POJAUTENN WM 3aKOHHBIC MPEICTaBUTEIH
yJaluxcs, He JOCTUTIINX 14-7eTHero Bo3pacta, 00s3aHbl:

4.1.1. IlepenaBaTh JUPEKTOPY WIKOJBI, €TO 3aMECTUTENSIM, KJIACCHBIM PYKOBOJIUTENSAM, MEIULIMHCKUM
pabOTHHKAM, CEKpETapI0 JI0CTOBEpPHbBIE, TOKYMEHTHPOBAHHBIE TIEPCOHANIbHBIE JaHHBIE.

4.1.2. CBOoeBpeMEHHO CO00IIaTh JAUPEKTOPY IIKOJIBI 00 N3MEHEHUH CBOUX MEPCOHAIBHBIX JaHHBIX.
4.2. VYwyammecs, nocturmme 14-meTHero Bo3pacTa, W POJUTENH WIM 3aKOHHbIE MPEACTaBUTENN
yJamuxcs, He JOCTUTIITUX 14-1eTHero Bo3pacta, UMEIOT MPaBo Ha:

4.2.1. Tlonnyro nH(GOpPMAIHMIO O CBOMX NEPCOHANBHBIX JAHHBIX U 00pa0OTKE 3TUX JaHHBIX;

4.2.2. CBoOomHBI OecCIUTaTHBIA JOCTYH K CBOMM TEPCOHAIBHBIM JaHHBIM, BKIIOYas IPaBO Ha
MOJTy4eHHe KOMUil J1to0o 3amucu, coepikalleld nepcoHalbHble JaHHbIE, 32 UCKIIOUEHHEM CIy4aeB,
MPEyCMOTPEHHBIX 3aKOHOAATENHCTBOM PD;

4.2.3. OOxanoBaHue B CyAe JIOOBIX HENpPaBOMEPHBIX ACWCTBUS NpU OOpabOTKE M IO 3alluTe
MIEPCOHANBbHBIX TAaHHBIX.

V. Coop, 00padoTKa M XpaHeHHUe NMEePCOHAIbHBIX JAHHBIX

5.1. Ionyuenue, oOpaboTKa, XpaHEHHE U JI000€ APYroe HCIOIb30BAaHUE MEPCOHAIBHBIX JAHHBIX
y4aluxcss MOXKET OCYILECTBIIATHCS MCKIIOUMTENBHO B IENAX OoOecreueHus COOIIOJIEHHs] 3aKOHOB U
VMHBIX HOPMATHBHBIX IPAaBOBBIX AKTOB, COJEHCTBHs Yy4YallUMCsS B TpPyAOycTporcTBe 4depe3 LleHTp
3aHATOCTH M B PaMKax JIEHCTBYIOIIEro 3aKOHOAATENbCTBA, MPOBEIEHUH IrOCYIapCTBEHHONM HTOTOBON
aTTecTaluu, Npu noctymieHuu B BY 351, Kojuieku 1 HHbIE 00pa30BaTENIbHbBIE YUPEKACHUS.
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5.2. JluuHble nena y4almmxcs XpaHSATCS B OyMaXHOM BHJIe B MaNKax, HAXOAATCA B CIEHUATbHOM
mkady, 00ecreunBaronIiM 3aIIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

5.3. TlepcoHanbHbIEC NaHHBIE yYaAIIMXCS MOTYT TaK)K€ XPAHUTHCS B DJIEKTPOHHOM BUJIE Ha JIOKAIbHON
KOMITBIOTEpHOM ceTu. JloCTyn K 3JIEKTPOHHBIM 0a3am JaHHBIX, COACPKAIIUM MEPCOHAIBHBIE JIaHHBIE,
o0ecrieunBaeTcsi CHCTEMOM IapOJICH.

VI.  JocTyn K NepcOHAJIbHBIM JaHHBIM

6.1. BHyTpeHHU# IOCTYI K EPCOHAIBHBIM JJTaHHBIM YYaIEroCsi UMEIOT:

- TUPEKTOP MIKOJIBI,

- 3aMecTuTenu qupekropa no YBP, BP;

- ceKpeTapb yueOHOM YacTH,

- KJIACCHbIE PYKOBOIUTENU - K TEM JAaHHBIM, KOTOPbIE HEOOXOIMUMBI JJIsl BBIOJIHEHUS KOHKPETHBIX
GhyHKIH;

- poauTeny (3aKOHHBIE MTPEICTABUTENN) YYaIIEeroCs.

6.2. [Ipyrue opranusamuu.

Ceenenusi 00 yuamiemcs MOTYT ObITh IMPEIOCTABIEHBI APYrol OpraHu3alii TOJBKO C MHUCbMEHHOTO
3arpoca Ha OJJaHKe OpraHHU3aIlHH.

6.3. PonCTBEHHUKH U YJIEHBI CEMEN.

[lepcoHanbHBIE JTaHHBIC YYaNIETOCs MOTYT OBITh IMPEJOCTaBICHBI POJCTBCHHHKAM C IHUCHBMEHHOIO
paspelleHus: poauTenel (3aKOHHBIX MPEICTaBUTENEH) yUaluxcs, He JOCTUTIINX 14-1eTHero Bo3pacTa
WJIM IACBMEHHOTO Pa3pelieHus yJaIierocsi, JOCTUTrIIero 14-JeTHero Bo3pacra.

VIl. Ilepenaya nepcoHAJbHBIX JAHHBIX YYalIerocs
7.1. Ilpum nepepaye NEpCOHANbHBIX JAHHBIX YYaIIErocs TUPEKTOpP ULIKOJbI, €ro 3aMeCTHUTEINH,
CEKpeTapb y4yeOHON 4acTH, KJIACCHbIE PYKOBOAUTEIM, MEIUIMHCKUE PAOOTHUKH JOJDKHBI COONIOIATh
clieAyroIre TpeOoBaHUS:
7.1.1. He coo0mare nepcoHaabHbIE JAHHBIE YYalIeToCs TPETbel CTOpOHE 0e3 MUCHbMEHHOTO COTJIACHUS
poauTeneil (3aKOHHBIX NpeACTaBUTENEH) yyalluxcs, HEe JIOCTUIIMX 14-IeTHero Bo3pacTa WM
MUCBbMEHHOTI'O Pa3pelleHHs] YJalerocs, JOCTUTrmero 14-jeTHero Bo3pacra, 3a UCKJIIOUCHUEM CIIy4aes,
KOTJIa 3TO HEOOXOAMMO B LIEJSIX MPENyNpeKACHUs YTPO3bl AKU3HU U 3/I0POBBIO yUaIllErocs, a Takke B
Clly4asix, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM;
7.1.2. He cooOuiate nepcoHaIbHbIE JaHHBIC YYAIIEToCs B KOMMEPUYECKHUX IeNsX.
7.1.3. IlpenynpeauTs JHII, TOTYYAIOUINX EPCOHAIBHBIC JaHHBIC YJaIlerocsi O TOM, YTO ITH JaHHbIE
MOTYT OBITh HCHOJB30BaHbl JHUIIb B IENAX, Ul KOTOPBIX OHM cooOuieHsl. Jluna, momydaromiue
NEPCOHAJIbHBIC JJAHHBIE yudaiuerocs, 00s13aHBI coOIII01aTh peKuUM CEKPETHOCTH
(xoH(uaeHnManpHOCTH). JlaHHOE TOJOXKEHHE HEe paclpoCTpaHseTcs Ha OOMEH MepCOHATbHBIMU
JAHHBIMU yYalllerocs B MOPsIJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMU;

VIIl. OrTBercTBEeHHOCTH 32 HapyLIEeHHEe HOPM, PeryJTHPYIOIIUX 00padoTKY U 3aIIMUTY
NEePCOHATBHBIX JAHHBIX YYaIIerocsi

8.1. 3ammra mpaB ydyamierocsi, yCTaHOBJEHHBbIX HacTosmMM [lonokeHneM W 3aKOHOAATENIbCTBOM
Poccuiickoit  ®enepanny, OCYHIECTBISETCS CYAOM, B IEJISIX MPECEUYECHHS HEMPABOMEPHOTO
WCIIONBb30BaHUSI TEPCOHATBHBIX JAaHHBIX Y4Yallerocsi, BOCCTAHOBJEHUS HApYUIEHHBIX TMpaB U
BO3MEINICHHS IPUUYUHEHHOTO yIiepOa, B TOM YKCJIE MOPaJIBHOTO Bpea.

8.2.  Jluma, BHHOBHBIE B HApyIIEHUH HOPM, PETYIUPYIOIIUX TOTydeHHe, 0OpabOoTKy M 3alluTy
MNEPCOHANIBHBIX JAHHBIX YYalleroCd, HECYT AUCHUINIIMHAPHYIO, aJMUHHUCTPATHBHYIO, T'paXAaHCKO-
MIPaBOBYIO OTBETCTBEHHOCTHh B COOTBETCTBUHU C (eZepaTbHBIMU 3aKOHAMHU.
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