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HOJOXEHHUE

0 NMePCOHAIBHBIX IAHHBIX PA0OTHHKOB

1. OOmme moM0KEHHUS.

1.1.llensto monokeHUsT 00 0OpabOTKE IMEPCOHANBHBIX JTaHHBIX paboTHHKOB (manee — IlomokeHue) siBiseTcs
3alUTa TEpPCOHANBHBIX JaHHBIX paboTHUKOB MBOY «COIIl Ne54 wm. Xacama Kaaea» ot
HECaHKIMOHUPOBAHHOTO JIOCTYIA, HEPAaBOMEPHOT'0 X UCIOIB30BaHMS UM YTPAThl, a TAKXKe YCTaHOBJIEHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUIl, WMEIOIIMX JOCTYN K TEpPCOHAJIbHBIM JIaHHBIM pPaOOTHHKOB,
3a HEBHITIOJTHEHNE TPeOOBaHUI HOPM, PETYIUPYIOIINX 00paObO0TKy U 3alIUTY EPCOHATBHBIX JaHHBIX.
1.2.TlonoxeHue pa3paboTaHo B COOTBETCTBHHM cO cTaThsamu 85-90 Tpymosoro Koaekca Poccuiickoii denepanuu,
Koncturynueit Poccuiickoit ®enepanmu, ['paxxnanckum kogexcom Poccuiickoit @enepanuu, OenepanabHbBIM
3akoHOM «O0 mHpopMaIy, HHHOPMAIIMOHHBIX TEXHOJOTHIX M O 3amuTe uHpopMmanun», DeneparbHbIM
3ak0HOM «O MepCOHANBHBIX JaHHBIXY», [[paBriaMu BHYTPEHHETO TPYIOBOTO pacropsaka OpraHu3alium.
1.3.Tlopsiok BBO/Ia B jickicTBUE U U3MeHeHuUs [1ooxeHus.
1.3.1. TlonoxeHue BCTyMaeT B CHIy ¢ MOMEHTa yTBepxkacHus ero nupekropom MBOY «COLU Ne54
nMm. XacaHa KaaeBa» u jeiicTByeT 6ecCpOUHO, 10 3aMEHBI €r0 HOBBIM MOJ0KEHUEM.
1.3.2. Bce m3menenus B [lonoxxeHust BHOCSATCSI COOTBETCTBYIOIIUM IPHUKA30M.
1.4.Bce paborankn MBOY «COLL Ne54 num. XacaHa KaaeBay» momKHBI OBITH 03HAKOMJIEHBI ¢ HACTOSIINAM
ITonoxxeHneM 1o MOANKCH.
1.5.PexxiM KOHQUWICHIIMATBHOCTH TEPCOHANBHBIX JAaHHBIX CHUMAeTCs B cllydae HMX OOE3JMYMBAHUS U IO
WCTEYEeHUU 75 JNeT CpoKa WX XpaHEHWs, WM IPOJUIeBAeTCs Ha OCHOBAaHWHW 3aKIFOYEHUS JKCIEPTHOU
komuccnu MBOY «COLL Ne54 nm. XacaHa KaaeBay, ecin nHOE He ONPEAeIeHO 3aKOHOM.

2. OCHOBHEBIC TTOHSTHS.

2.1. lns neneit Hacrosimero I1010KeH s UCIOJIB3YOTCS CICAYIOIINE OCHOBHBIC TTOHSATHUS

— TepcoHaJbHBbIE JaHHble paboTHMKA — Jr00as MH(OpMAlMs, OTHOCSIIAACS K OINPEAeICHHOMY WU
OTIpEIeNIIEMOMY Ha OCHOBAaHHMM Takoil WHQopMaimu pabOTHUKY, B TOM YHCIEe ero (haMumus, HMs,
OTYECTBO, TOJ, MECAL, JaTra U MECTO POXKICHUSA, aIpec, CeMEHHOe, COLUAIBHOE, MMYIIECTBEHHOE
noJIoXeHue, oopasoBanue, npodeccus, T0X0Ibl, Apyras nHpopMaLus, HeoOXoauMas padoToAaTeNto B
CBS3U C TPYIOBBIMU OTHOLICHUAMU;

— 00paboTKa MEepCOHAIBbHBIX IAaHHBIX — COOp, CHCTEMaTH3alMsi, HAaKOIUIEHHE, XpaHEeHHe, yTOUYHEHHE
(oOHOBIIEHME, W3MEHEHHE), UCIIOJIb30BaHMEe, paclupocTpaHeHre (B TOM YHMCIE Iepenada),
o0e3nuurBaHue, OJIOKUPOBaHNE, YHHUTOXKEHHE MEPCOHANBHBIX HaHHBIX paboTHHKoB MbBOY «COLI
Neo54 nm. XacanaKaaeBay,



KOH(PUICHIIMAEHOCTh TIEPCOHANBHBIX JTAHHBIX — O00s3aTelbHOE I COOJIONCHUS Ha3HAYCHHOTO
OTBETCTBEHHOTO JIUIA, IMOJYYUBIIETO JAOCTYII K TIEPCOHATBHBIM JJAHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JIOITYCKAaTh UX PaCIpOCTpaHeHHus Oe3 corjiacus paOOTHHKA WM HHOTO 3aKOHHOTO OCHOBAHUS;

pacnpocTpaHeHHe TICPCOHAIBHBIX JaHHBIX — JCWCTBUSA, HAIPaBIICHHBIC HA TepeAady NepCOHATBHBIX
JAHHBIX PAa0OTHUKOB ONpEICICHHOMY Kpyry Jmi (mepegada MEepCOHANBHBIX JaHHBIX) HWJIA Ha
O3HAKOMIJICHHE C TIEPCOHANBHBIMH JIAHHBIMH HEOTPAHWYECHHOTO Kpyra JHI, B TOM YHUCIE
00HapoMOBaHWE TIIEPCOHANBHBIX JaHHBIX pa0OTHHKOB B CpEACTBAX MaccoBOi HWH(OpMaImy,
pa3MenicHre B MHGOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETSIX WM MPEJOCTaBICHUE JOCTyIa K
TIepCOHALHBIM JaHHBIM PAa0OTHUKOB KaKUM-JINOO HHBIM CITOCOOO0M;

WCIIOJIb30BAHUE TIEPCOHANBHBIX JaHHBIX — JEHUCTBUS (ONEpaluu) ¢ MEePCOHATBHBIMH JaHHBIMU,
coBepmraeMble MTOJDKHOCTHBIM JInioM MBOY «COII Ne54 mm. Xacana KaaeBa» B menmsax NMpUHATHS
peIleHUH WITA COBEPICHUS UHBIX JCHCTBUH, MOPOXKIAIOIINX FOPUINICCKUE TIOCIEACTBUS B OTHOIICHUH
PabOTHUKOB JINOO MHBIM 00pa30M 3aTParuBarONINX WX MpaBa U CBOOOBI WIIH MpaBa U CBOOOBI APYTUX
UL

OJIOKUPOBAaHUE TIEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE MpeKpaimleHue cOopa, CHCTEMaTH3aIUH,
HAaKOIUICHUS, UCIIOJIB30BaHMsI, PaCIIPOCTPAHEHUS MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB, B TOM YHCIE UX
nepeaaymn;

YHHYTOXKEHUE TICPCOHANBHBIX JaHHBIX — JACUCTBHS, B PE3YJIbTATE KOTOPBHIX HEBO3MOXKHO BOCCTAHOBHUTH
coJiep>KaHue MEPCOHANTBHBIX JAHHBIX B MH(GOPMAIMOHHON CHCTEME TIEPCOHANBHBIX JaHHBIX PAOOTHUKOB
WM B PE3YJIbTAaTC KOTOPLIX YHHYTOXAKOTCA MATCpUAIbHBIC HOCHUTCIMW MNCPCOHATBHBIX MOaHHBIX
pabOTHHKOB;

O6C3HI/I‘II/IB3HI/IC NEpPCOHAJIBHBIX JTaHHBIX — I[GI\/'ICTBI/ISI, B PE3YJIbTATC KOTOPBIX HEBO3MOXHO OIIPECACIUTDH
MIPUHA/JIEKHOCTh EPCOHATBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

OO0IIEAOCTYHBIE TIEPCOHANBHBIE JaHHBIE — TEPCOHANbHBIC JaHHBIC, JTOCTYIl HEOTPAHWYEHHOTO Kpyra
JUIl K KOTOPBIM MPEIOCTAaBICH C CcOracus pabOTHWKAa WIM Ha KOTOPBIE B COOTBETCTBHH C
(henepanbHBIMI 3aKOHAMHU HE PACIIPOCTPAHSIETCS TpeOOBaHUE COOIIOIeHISI KOH(MDUACHIINATHHOCTH.
nHpOpMaLus — cBeJeHUs (COOOLICHNUS, TaHHBIC) HE3aBUCUMO OT ()OPMBI MX MPECTABICHUSI.
JNOKYMEHTHUpOBaHHas WHpOpManus — 3aQUKCHpPOBaHHAS Ha MaTEepUAILHOM HOCHTENE IyTeM
JOKYMEHTHUPOBaHUsI MH(DOPMAIHMA ¢ PEKBU3UTAMH, IMO3BOJSIOMIMMH OMPEACTUTh TaKylo HH(OPMAIUIO
WU €€ MaTepPHUATbHBIH HOCHTEIb.

3. CocraB MEPCOHATIBHBIX TaHHBIX pa60THI/IKOB.

3.1.B cocraB nepcoHanbHbIX JaHHBIX padoTHUKOB MBOY «COILl Ne54 um. Xacana KaaeBa» BXOIsT:

aHKeTHbIC M OMorpaduyeckre 1aHHbIC,

oOpa3oBaHue;

CBEJICHHSI O TPYIOBOM H OOIIIEM CTaXe;

CBEJICHUSI O COCTaBE CEMbH;

MaCTIOPTHBIE JAaHHBIE;

CBEJICHHSI O BOMHCKOM YUETE;

CBeJIeHUsI 0 3apabOTHOM TIIaTe;

CBEJICHUSI O COIMAIBHBIX JIBrOTaxX;

CHEHATLHOCTD,

3aHUMaeMasi JIOJDKHOCTB;

HaJIM4Me CyAUMOCTEN;

aJipec MecTa JKUTEIbCTBA;

JOMAIITHUH TenedoH;

MeCTO PabOThI MM Y4eObl WICHOB CEMbU M POJICTBCHHUKOB;
coJiep>kaHue TPYIOBOTO JIOTOBOPA;

COCTaB JICKJIAPUPYEMBIX CBEJICHHI O HATMYUHN MaTepHATbHBIX IIEHHOCTEIH;
coJiep>kaHue JIeKIIapaliy, I01aBaeMON B HAIOTOBYIO HHCIIEKIIHIO;
MOJUTMHHUKY U KOITUH MTPHUKA30B 110 INYHOMY COCTaBY;

JIUYHBIE JIeNa ¥ TPYIOBbIE KHHKKH COTPYAHUKOB;

OCHOBAaHUS K IPHUKA3aM 10 JITYHOMY COCTaBY;



—  JIeNa, cofiep KaIue MaTepHuabl O MOBBIIICHUIO KBATU(UKAIIUY U MIEPEIIOATOTOBKE COTPYAHUKOB, UX
aTTeCTaIluH, CITY)KEOHBIM PaCcCIICIOBAHUSIM;
—  KOITMU OTYETOB, HAIIPABIIIEMbIC B OPT'aHbI CTATUCTUKH.
3.2. JlaHHBIC TOKYMEHTHI SIBISIOTCS KOHPUICHIIUATLHBIMU, TIPA 3TOM, YYUTHIBAS X MACCOBOCTh M €TUHOE MECTO
00pabOTKM 1 XpaHEHHsI - COOTBETCTBYIOIINHN TP} OrpaHUIEHHUS HA HUX HE CTABHUTCA.



4. OO6paboTka MepcoOHAITBHBIX JTAHHBIX.

4.1.B nensx oOecreueHuss npaB u cBobox padorHuka MBOY «COII Ne54 um. Xacana KaaeBa» wu ero
MPEICTaBUTENN TIPU 00pa0OTKE MEPCOHATBHBIX TaHHBIX pA0OTHHUKA 005S3aHbI COOIIOIATH CIICAYIONIUE O0IIre
TpeOOBaHUS:

4.1.1.

41.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

O06paboTka TepCcOHaIbHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISTHCS HCKIIOYUTEIHHO B IIEIISX
obOecrieueHus: COOJIOACHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJICHCTBHS
paboOTHUKAM B TPYJIOYCTPOHCTBE, OOYYCHHHM M TPOABMKCHUHU IO Ciyk0e, oOecreueHus JUIHON
0e30macHOCTH PaOOTHHKOB, KOHTPOJS KOJMYECTBA W KadecTBA BBIMTONHAEMOW pabOTHl W
obecrnedeHus: COXpaHHOCTH UMYIIECTBA.

[Ipu ompenencHun o0beMa U COACPIKAHUS 00padATHIBACMBIX TIEPCOHAIBHBIX JaHHBIX PaOOTHHKA
paboTtomaTens AODKEH pykoBoAcTBoBaThes KoHcturynmein Poccuiickoit deneparum, TpyaoBeiM
Kognexcom n naBIME (penepaabHBIMU 3aKOHAMH.

[TomyueHue mepcOHANBHBIX JAHHBIX MOXKET OCYIICCTBISATHCS KaK IMyTeM IMPEICTABICHUS UX CAMUM
PaObOTHUKOM, TaK U IyTEM MOJYUYCHUS X W3 HHBIX UCTOYHHUKOB,

[lepconanbHble naHHBIE paOOTHHKA CIIEAYET MOMydaTh y HETO caMoro. Eciii mepcoHanpHbIe JaHHBIE
paboTHIKA BO3MOXHO MOIYYUTH TOJIBKO y TPETbEeH CTOPOHBI, TO PAOOTHHK JTOJKEH OBITH YBEIOMIICH
00 3TOM 3apaHee U OT Hero JOJDKHO OBITh MOJMYyYeHO MHCbMEHHOE coriiacue. Paboronatens qomkeH
COOOMmMUTh pabOTHUKY O MeNsAX, MPEANojaraéMblX WCTOYHHKAX ¥ CIIOCO0ax TOMydYeHHS
MEPCOHANBHBIX JTAHHBIX, a TaK )K€ O XapaKTepe MOUIeKAIINX TOTYyUSHHIO IEPCOHANBHBIX JaHHBIX U
MOCJIE/ICTBUAX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTJIacHe Ha WX MOJy4YeHHeE.

PaGoTonarens He WMeeT MpaBa Moyy4atb U 00padaThIBaTh MEPCOHATbHEIC TaHHBIE pA0OTHHUKA O €ro
MTOJIMTUYECKUX, PEIMTHO3HBIX ¥ MHBIX YOEXKICHUAX U 9aCTHOU KU3HU. B ciydasx, HEmOCpeICTBEHHO
CBSI3aHHBIX C BONPOCAMHM TPYIOBBIX OTHOLICHWH JlaHHBIE O YaCTHOM J>KU3HM paOOTHHKA
(uH(MOpManUs O KUIHEIACITENHHOCTH B cpepe ceMEeHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT
OBITH TIOTY4eHEI 1 00paboTaHkl paboToaTeNeM TOIBKO C €r0 MUCHhMEHHOTO COTIIACHSL.
PaGoronarens He MMeeT mpaBo MOMy4YaTh U 00pabaTHIBATH MEPCOHANBHBIEC TaHHBIE PAa0OTHUKA O €ro
YJICHCTBE B OOIECTBEHHBIX O0BEIUHEHUSIX UM €ro POCO3HOM NEATEIBHOCTH, 32 UCKIIIOUESHUEM
CIIy4aeB, IPeyCMOTPEHHBIX (heepaTbHbpIM 3aKOHOM.

4.2.K 06paboTke, mepenade 1 XpaHSHHUIO TEPCOHATBHBIX JaHHBIX pa0OTHUKA MOTYT UMETh JOCTYI COTPYTHUKH:

Byxranrepuy;
Ortnena nepcoHana;
Otnena nHOOPMALIMOHHBIX TEXHOJIOTHH.

4.3. Vcnions30BaHuE MEPCOHATBHBIX TAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C IIEISIMU, ONPEACTUBITNMH UX
HOJIy4EHHUE.

43.1.

[lepconanbHbIE TaHHBIE HE MOTYT OBITh HCIIOJNIB30BAHBI B MEJNSX NPUYUHEHHS UMYIIECTBEHHOTO U
MOpaJIbHOrO Bpeia rpakKJaHaM, 3aTPyJHCHMs peaju3allMy MpaB U CBOOOJ rpaxkiaH Poccuiickoit
Oenepanuu. Orpanudenne TpaB rpaxknaaH Poccuiickoit denmepariii Ha OCHOBE HCIOIB30BaHUSA
nHpoOpMalul 00 WX COIHMATBLHOM MPOUCXOXKIEHHH, O PACOBOW, HAIIMOHAIBHOW, S3BIKOBOA,
PEIUTHO3HOW U MNApTUMHONW NPUHAIJICKHOCTH 3alpelieH0 W KapaeTcsi B COOTBETCTBHM C
3aKOHOJIaTEIbCTBOM.

4.4, Hepez{aqa MEPCOHAIIbHBIX TaHHBIX pa6OTHI/IKa BO3MOXKHa TOJIBKO C Corjiacus pa6OTHI/IKa HJIK B ClIy4asx,
IpAMO IMPEAYCMOTPEHHBIX 3aKOHOAATCIILCTBOM.

44.1.

ITpu nepenave nepcoHaIbHBIX JaHHBIX PAaOOTHHKA PabOTOMATENb TOJDKEH COOMI0IATh CIeayIOIne
TpeOoBaHUS:

HE coo0IaTh NepcoHabHbIE JaHHbIE PA0OTHHUKA TPEThel CTOpoHE 0€3 MUCEMEHHOT'O COTJIACHS
pabOTHUKA, 32 UCKJIFOYEHUEM CIIy4aeB, KOIrJja 3T0 HEOOXO0AUMO B LIEJISIX IPEAYNPEKACHUS YTPO3bI
JKHU3HH U 3JI0POBBIO PA0OTHHKA, & TAKXKE B CIIy4asiX, yCTAHOBICHHBIX (pefepalbHbIM 3aKOHOM;

HE CO00IIaTh MEPCOHANIbHBIC JaHHBIC pA0OTHHKA B KOMMEPUYECKUX LEISIX 0€3 ero MMCbMEHHOI'O
corjacus;

MPeIyPEANTD JIHII, TIOTYYarOIIUX MePCOHANBHEIC JaHHBIE pA0OOTHUKA, O TOM, YTO ATH JaHHBIE MOTYT
OBITh MCIIOJI30BaHBI JIHIIb B IEISAX, 1T KOTOPBHIX OHU COOOIIEHBI, U TPEOOBATH OT STUX JIHII
MOJITBEPIKICHHS TOTO, YTO ATO TMPaBHIIO coOM0IeHO. JInla, moay4Jaronue nepcoHalbHbIe JaHHbIC
paboTHHKA, 00s13aHBI COOIOAATH PEKUM CEKPETHOCTH (KOHPHUIACHITHATBHOCTH). JlaHHOE MTOOXKEHNE
HE pacrpoCTpaHsIeTCs Ha OOMEH NMePCOHANBHBIMH JaHHBIMH PAOOTHHUKOB B MOPS/IKE, YCTAHOBICHHOM
(heneparbHBIMU 3aKOHAMU;



4.4.2.

4.4.3.

pa3pelaTth TOCTYH K MEPCOHATBHBIM TAHHBIM PA0OTHUKOB TOJBKO CIEIHMAILHO YIIOJTHOMOYCHHBIM
JUIaM, OTIpEACIICHHBIM IPUKA30M TI0 OPTaHM3aIlUH, IPU 3TOM yKa3aHHBIC JIUIA JOJDKHBI UMETh
MIPaBO MOJyYaTh TOJHKO T€ MEPCOHAIBLHBIC JaHHBIC Pa00THHUKA, KOTOPBIE HEOOXOIUMBI JIS
BBITIOJTHEHNS KOHKPETHBIX (DYHKIIHH;

HEC 3alpaliiBaThb I/IH(bOpMaHI/I}O 0 COCTOSIHUU 3J0POBb pa6OTHI/IKa, 3a UCKIIFOYCHHUEM TECX CBCILCHHP'I,
KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXKHOCTHU BBITIOJTHCHHUA pa6OTHI/IKOM pr1'[0B017I q)YHKHI/II/I;

nepeiaBaTh MEPCOHANBHBIC JaHHBIC pA0OTHUKA TPEACTABUTENISIM PAOOTHUKOB B TIOPSJIKE,
ycraHoBieHHOM TpynoBbiM KojekcoM, U OrpaHUYMBaTh 3Ty HH(OPMAITUIO TOJIBKO TEMHU
MEPCOHAILHBIMH JJAHHBIME PaO0OTHHKA, KOTOPBIE HEOOXOIUMBI JUIS BHITIOHEHUS YKa3aHHBIMU
MIPEeICTAaBUTEISIMHU MX (yHKITHA.

[lepenava nepcoHANBLHBIX TaHHBIX OT JCPXKATEIIS WIH €0 MPEACTABUTENICH BHEIITHEMY TOTPEOUTEITIO
MOJXKET JOMYCKAaThCA B MUHUMAJIbHBIX 00beMaxX M TOIBKO B IENIAX BBHITOTHEHMS 3a/1a4,
COOTBETCTBYIOIINX 00BEKTHBHON MPUIHHE COOPA ITUX JTaHHBIX.

[1pu nepenaye nepcoHaIBHBIX JaHHBIX pa0OTHHUKA ITOTPEOHUTENSM (B TOM YHCIIEe M B KOMMEPUYECKHX
IeJIIX) 3a TIPpeIesIbl OpraHM3aiy paboToIaTeNb He TODKSH COOOMaTh 3TH JaHHbBIE TPEThEH CTOPOHE
0e3 MUCbMEHHOT0 coriacusi paboTHHKA, 38 UCKIIIOYCHUEM CITy4aeB, KOTJa 5TO HEOOXO0AUMO B LENSIX
IpeTyTPEXRICHUS YTPO3bI XKU3HU U 310POBBI0 paOOTHHUKA MIIH B CIy4asX, yCTAaHOBICHHBIX
(henepanbHBIM 3aKOHOM.

4.5. Bce Mepbl KOH(DHISHITMATFHOCTH TPU cOope, 00paboTKe M XpaHEHUH ITePCOHANBHBIX JAHHBIX COTPYIHHUKA
pacnpoCTpaHAIOTCS KaK Ha OyMaKHbIE, TaK M Ha HJICKTPOHHBIE (ABTOMATH3HPOBAaHHBIE) HOCHTEIH
WHPOPMALIUH.

4.6.He momyckaeTcst oTBeUaTh Ha BOTIPOCHI, CBA3aHHBIE C Tiepeaadeii mepcoHanbHol nH(popManuu 1o TenedoHy
win dakcy.

4.7. XpaHeHHe NMEPCOHAIBHBIX JAHHBIX AOJDKHO NMPOUCXOJUTH B MOPSAIKE, UCKIIOYAIOIIEM WX yTpaTy WIH HX
HEIPaBOMEPHOE UCIIOJIb30BAHUE.

4.8.1lpu TpUHIATHN peUIeHWH, 3aTParuBalOIIUNX WHTEpechl paboTHHWKA, pabdoTomarens HE WMeeT IpaBa
OCHOBBIBATHCA Ha MNEPCOHAJIBHBIX AAaHHBIX pa6OTHI/IKa, IMMOJTYYCHHBIX MCKIIOYUTCIIBHO B PE3YJIbTAaTC HX
aBTOMATH3MPOBAHHOH O0OpabOTKM WM DIEKTPOHHOIO TMONy4eHHs. PaboTomarens y4WTHIBaeT IJIMYHBIC
KadecTBa pabOTHHKA, €r0 JOOPOCOBECTHBIN U 3(h(DEKTUBHBIN TPY.

5. Kommieke 10KyMEHTOB, CONPOBOXKIAIOIIUI Mpoliecc 0pOpMIIEHHS TPYAOBBIX OTHOLICHUH

pa6OTHI/IKa B OpraHI/BaHI/II/I IIpu €ro MnpueMme, NepeBoi€ 1 YBOJIbHCHUH.

5.1. Madopmarus, npeacrapiseMas pabOTHUKOM TPH MTOCTYIUIEHUH Ha padoty B OpraHu3aIuio, J0KHA HMETh
JNOKyMEHTallbHYI0 (Gopmy. [Ipu 3akiroueHnn TPyJOBOTO JOroBOpa B COOTBETCTBUHU co cT. 65 Tpynosoro
kojiekca Poccuiickoii denepanyu JInio, OCTYMAIIEe Ha PadoTy, MPeIbIBsIeT padoTOAATEIO:

nacrnopt rpaxjaanuHa Poccutickoit @enepanuy;

—  TPYJIOBYIO KHHXKY, 32 HCKJIFOUCHHEM CITy4aeB, KOT/Ia TPYJI0BOU JOrOBOP 3aKIIFOYAETCS BIICPBbIC WIH
PabOTHHUK MOCTYIAET HAa PabOTY HA YCIOBHSIX COBMECTUTENILCTBA, TUOO TPYI0Bas KHIDKKA y paOOTHHKA
OTCYTCTBYET B CBSI3M C €€ YTPATOU MJIM IO IPYTHM MPHUYUHAM;

— CTpPaxoBOC€ CBUACTCILCTBO roCyaapCTBEHHOIO ICHCHUOHHOI'O CTPAaXOBAHUA,

—  JOKYMCHTBI BOMHCKOT'O y4eTa — JJI1 BOCHHOOOSM3aHHBIX U JIAIL, TOMJIC)KAIIUX BOMHCKOMY YUCTY,

— HOKYMCHT 00 06pa3OBaHI/II/I, 0 KBaJ'II/I(i)I/IKaI_[I/II/I WX HAJIMYWU CIICHUaJIbHBIX 3HAHUN — npu
MOCTYIJICHUH Ha pa60Ty, Tpe6y101uy}0 CIICIUaJIbHBIX 3HAHUH WUJIN CHeL[PIaJ'IBHOfI IIOATOTOBKH,

—  CBHUAETENbCTBO O npucBoeHnu MHH.

5.2.1Ipu opopmnennn padoTarka B OpraHuzanuio pabOTHUKOM OT/AeNa KapoB 3aroaHIeTCs] YHUPHUIUPOBaHHASL
¢opma T-2 «JIluunas kaprouka paOOTHUKA», B KOTOPOH OTPaXarOTCA CIEAYIOLIME aHKETHbIE H
ouorpaduyeckre TaHHbIE PaOOTHHKA:

— obmue cBeaenus (O.MU.0. paboTHrKa, faTa POKACHUS, MECTO POXKICHHUS, TPAKIAHCTBO, 00pa30BaHuE,
npodeccusi, cTax paboThl, COCTOSHIE B Opake, aclOPTHHIC JaHHbBIE);

— CBCICHUSA O BOMHCKOM YUYCTC;

— JaHHBIE O IpHEME Ha PaboTy;
B nanbHeiieM B TUUHYIO KAPTOUKY BHOCATCS:



5.3.Bor

CBEJICHUS O MEePeBOIaX Ha APYTYIO padoTy;

CBe/IeHUs 00 aTTecTaluy;

CBE/ICHUS O MOBBIIIEHNH KBATH()UKALIH;

CBE/ICHUS O MPOECCUOHANTBHON TIEPEOATOTOBKE;

CBe/ICHUS 0 Harpajax (MOOMIPEHHUSX ), TOUETHBIX 3BAHHSAX;

CBeJICHHS 00 OTITyCKaX;

CBE/ICHUS O COLIMANBHBIX TapaHTHUsAX;

CBE/ICHUS O MECTE )KUTEJILCTBA U KOHTAKTHBIX Tele(oHaX.

nene nepcoana MBOY «COI Ne54 um. Xacana KaaeBa» co3fgaroTcst U XpaHATCs CIEAYIOLINE TPYTIIbI

JIOKYMEHTOB, COJICpIKalllie TaHHbIC 0 PAa0OTHUKAX B CIMHUYHOM HJIH CBOJHOM BUJIC:
5.3.1. JlokyMeHTHI, coJiepXKaliue IepCOHaJbHbIC JaHHble pPaOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,

COTIPOBOXKIAIOITHE Tporiecc 0pOPMIIEHHUS TPYAOBBIX OTHOIICHUH TIPH MpUeMe Ha paboTy, IepeBo/e,
YBOJIbHEHUM; KOMIUIEKC MAaTEepHaJIOB [0 AaHKETUPOBAHMIO, TECTHUPOBAHUIO; IPOBEACHUIO
cobeceoBaHMl C KaHAWAATOM Ha JOJDKHOCTH; MOMJIMHHUKKA W KOMUHM NPUKA30B MO JIMIHOMY
COCTaBy; JIMYHBIC JIeNIa U TPYAOBbIE KHIKKH PaOOTHHUKOB; JIeNa, COEpIKaIllie OCHOBAHUS K MIPHUKa3y
[0 JUYHOMY COCTaBy; Jella, COep)Kallhe MaTepuajbl aTTecTalu pPabOTHHUKOB; CITy)KEOHBIX
paccieoBaHUil; CIpaBOYHO-MH(DOPMAIIMOHHBIM OaHK JaHHBIX MO0 TMEpCcOoHany (KapTOTeKH,
KypHaJbl); TOJUIMHHUKM M KOMHWU OTYETHBIX, AaHAJUTHYECKUX U CIPAaBOYHBIX MaTepHaloB,
nepeaaBacMbIX PyYKOBOACTBY OpraHuzaluu, pyKOBOJIUTEISM CTPYKTYPHBIX HOAPAa3ACICHUM; KON
OTYETOB, HAINpaBIsEMBIX B TOCYJapCTBEHHBIE OpraHbl CTaTHCTUKH, HAJIOTOBBIE WHCIEKIIWH,
BBIIIECTOSIIIIME OPTaHbl YIIPABJICHUS U IpYTHe YUPEKICHNS).,

5.3.2. JlokymMeHTanuss TIO OpraHW3alid pPabOTHl CTPYKTYPHBIX TOApa3ieieHuid (TOJOXKEHUS O

CTPYKTYPHBIX HOAPA3AEICHUAX, TODKHOCTHBIE HHCTPYKLUUH PaOOTHHUKOB, MIPUKA3bl, PACIIOPSIKEHNUS,
yKazaHusg pykoBoacTBa OpraHuzanuu); NOKYMEHTHI [0 IUIAHUPOBAHUIO, Y4YeTy, aHaIu3y u
OTYETHOCTH B YacTH paboOThI ¢ epcoHanoM OpraHuzanum.

6. JocTyn K mepcoOHAIbHBIM JaHHBIM.

6.1. Buyrpennwuii goctyn (moctyn BayTpu MBOY «COIII Ne54 um. Xacana KaaeBay).
6.1.1. IIpaBo mocTyma K mepCOHAJIHHBIM JaHHBIM COTPYIHHKA HMEIOT:

nupextop MBOY «COIII Ne54 M. Xacana Kaaesay,

Corpynuuku otaena nepconaia MbOY «COI Ne54 um. Xacana Kaaesay;

PYKOBOAMUTENH TMOJAPa3AeNeHUN MO HANpPaBICHHUIO NEATEIBHOCTH (JOCTYN K JMYHBIM JAHHBIM TOJBKO
COTPYIHUKOB CBOEIO TOJ[Pa3ICICHHS);

MIPH TEPEBOJIC U3 OJHOI0 CTPYKTYPHOrO TOJPA3ACICHUS B JPYroe JOCTYI K MEPCOHATLHBIM JaHHBIM
COTPYJIHHKA MOXET UMETh PYKOBOAMTEIh HOBOTO MOIpa3ACicHUS;

caMm pabOTHHUK, HOCUTEIh JTAHHBIX.

JPyTUe COTPYAHUKY OPTaHU3AIUH ITPH BBIMOJTHEHUH UMHU CBOHMX CITYXEOHBIX 0053aHHOCTEH.

6.1.2. TIlepeueHp Juil, IMEIOUINX JOCTYI K MIEPCOHATHLHBIM JIAHHBIM PaO0OTHUKOB, OTIPEIENsieTCs IPUKAa30M

6.2.
6.2.1

6.2.2

6.2.3.

nupexropa MBOY «COILI Ne54 um. Xacana Kaaesay.
Bremnuit foctyr.
. K umcnmy maccoBeix moTpeOuTeneil NepCOHaNbHBIX JaHHBIX BHE OPTaHWU3allid MOXXHO OTHECTH
rOCYIapCTBEHHBIC U HETOCYAapCTBEHHbBIE ()YHKIIMOHAJILHBIC CTPYKTYPBI:
HAaJIOTOBBIC HHCIIEKITUY;
MIPaBOOXPaHUTEIbHBIE OPTaHbI;
OpraHbl CTATUCTHKH,
BOCHKOMATHI,
OpraHbI COITUATLHOTO CTPAXOBAHUS;
MIEHCUOHHBIE (DOH/IBI,
roipa3iesieHUs] MyHHUIIMITAIbHBIX OPraHOB yIIPABJICHUS;
. Hanm3opHO-KOHTpOJIEHEIE OpraHbl WMEIOT JOCTYyNl K HWH(OpPMAaluu TOIBKO B cdepe cBoei
KOMITETSHIIHH.
Opranuszaiuy, B KOTOPbIE COTPYIHHK MOXET OCYIICCTBIATh MEPEUMCICHHS JCHEKHBIX CPEICTB
(cTpaxoBble  KOMIIAHWH, HETOCYJIApCTBEHHBIC IEHCHOHHBIC  (DOH[IBI,  OJIArOTBOPUTEIIbHBIC
OpraHM3allid, KPEAWTHBIC YYPEXKICHHUS), MOTYT IOJIYYUTh JOCTYN K IEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CIIyYae €ro MUCbMEHHOTO Pa3pelieHHUs.
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6.2.4. Csexmenus o paboTaromieM COTpyIHHKE WIH yXKe YBOJIEHHOM MOTYT OBITh MPEACTaBICHBI APYTOit

opraHusarueii ToJIbKO ¢ MUCEMEHHOTO 3apoca Ha OJIaHKe OpraHu3aluy, ¢ IPUITOKEHHEM KOTTHH
HOTapUaIBLHO 3aBEPEHHOTO 3asBIICHHS PaOOTHHKA.

6.2.5. HepCOHaﬂBHBIe JAaHHBIC COTPYAHUKA MOTYT OBITh mpeaACTaBJICHBI POACTBCHHUKAM HUJIK YJICHAM €TI0

CEMbH TOJIBKO C MMCBbMCHHOI'O paspCIi€HUs CaMOTr0o COTPyIHHKaA.

6.2.6. B ciyuae pa3Boja ObIBIIas cynpyra (Cynpyr) HMeroT npaBo oopatuthess B MBOY «COII Ne54 um.

Xacana KaaeBa» ¢ MHCBMEHHBIM 3alIPOCOM O pa3Mepe 3apadOTHOH MaThl COTPYIHUKA 03 ero
cornacus (YK PO).

7. 3amura nepcoHaNbHBIX TaHHBIX

7.1. 3amuTa MEepCOHANBHBIX MAaHHBIX MPEICTABIAET COOOM MKECTKO pPerJaMEeHTHPOBAHHBIM W THHAMHUYECKU
TEXHOJIOTHYECKHI TPOILece, MPeIynpeKIal0Mnil HapyILeHne JOCTYITHOCTH, IEIIOCTHOCTH, TOCTOBEPHOCTH
U KOH(UICHIUATBFHOCTH MEPCOHANBHBIX NAaHHBIX M, B KOHEYHOM CueTe, 00EeCTeUMBAIOMINN JOCTaTOYHO
HaJISKHYI0 0€301MacHOCTh MH(OPMAIINH B TIPOIIECCE YIPABICHYECKON M MPON3BOJCTBEHHON NIESTEIFHOCTH
KOMITaHHH.

7.2. 3ammTa MepcoHaNbHBIX JAHHBIX paOOTHUKA OT HEMPABOMEPHOTO MX MCIOJB30BAHUS MM yTPAThI AOJDKHA
obiTh obecnieueHa MBOY «COLI Ne54 um. Xacana KaaeBa» 3a cueT ero cpelIcTB B TOpSIKE,
YCTaHOBJICHHOM (peIepaIbHBIM 3aKOHOM.

7.3. BHyTpeHHsIs 3a11MTa.

7.3.1. Hnsa obecniedyeHuss BHYTPEHHEH 3alMTHl IEPCOHANBHBIX JAaHHBIX pPa0OTHUKOB HEOOXOIUMO

7.3.2.

COOJFOIaTh PAI Mep:
OrpaHUYEHHE W perjaMeHTalusi cocTaBa PaOOTHHUKOB, (DYHKIHMOHAJIbHbIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT 10CTyIa K ePCOHAIBHBIM JAHHBIM COTPYIHHUKOB.
cTporoe u30HMparenbHOe W OOOCHOBAaHHOE pacHpeiesicHHe JOKYMEHTOB M HH(MOpMAIMUd MEXAY
pabOTHUKAMU;
palfioHaNbHOE pa3MelleHrHe padodmx MecT pPaOOTHHUKOB, MPH KOTOPOM HCKIIOYAIOCH OBl
OECKOHTPOIBHOE MCIIOIb30BaHHUE 3aIUIIaeMOl HH(pOpMAaIny;
3HaHHe PaOOTHUKOM TPeOOBaHMI HOPMATHBHO — METOAMYECKUX JOKYMEHTOB IO 3alluTe MH(pOopManuu
Y COXPAHEHUU TalHbL;
HaJIMYUe HEOOXOUMBIX YCIIOBHH B IMOMEIIECHUU ISl paOOThI ¢ KOH(PHUICHIIMATBLHBIMU JTOKYMEHTAMHU U
0azamMu JaHHBIX;
oTpeJiesieHIe U perjiaMeHTAallUsl COCTaBa Pa0OOTHUKOB, UMEIOIIMX MTPABO JIOCTyMA (BX0/a) B TIOMEIEHHUE,
B KOTOPOM HaXOAUTCA BBIYMCIIMTCIbHAA TCXHUKA,
OpraHu3alys NopsIka YHUUTOXKEHUS! HHOpMaLuy;
CBOEBPEMEHHOE BBISIBIICHUE HApYLICHHUS TPEOOBAaHUN pa3pelINTEIbHON CUCTEMBI 10CTYyIa pAOOTHUKAMHU
NOJpa3IeNICHUS;
BOCIIUTATCJIbHAA U Pa3bACHUTCIIbHAA pa60Ta C COTpYAHUKaAMH MOAPA3ACIICHHUA IO NPCAYNPEKIACHUIO
yTpaThl IEHHBIX CBEJICHUHU MPpH paboTe ¢ KOHPUICHIIUATEHBIMHI JJOKYMEHTAMU;
HE JIOMYyCKaeTCsl BbJa4ya JUYHBIX JIeJ COTPYAHMKOB Ha pabodne MecTa pykoBoauteseil. JInunblie nena
MOTYT BBIIaBaThCsl Ha pabouue MecTa TOJBKO TEHEPAIbHOMY IHPEKTOpY, pabOTHUKaM OTjena
NEPCOHANA U B UCKIIOYUTEIBHBIX CIIydasiX, 10 MMCbMEHHOMY Pa3peLIeHUI0 TeHEPAIbHOTO TUPEKTOPA, -
PYKOBOJUTENIO CTPYKTYPHOTO THOApasdeieHus. (HampuMmep, HOpU IOATOTOBKE MAaTEpHANoB IS
aTTecTaluy pabOTHHUKA).
3amyTa nepcoHAIbHBIX JaHHBIX COTPYAHUKOB HA 3JEKTPOHHBIX HOCUTEISIX.
Bce mankm, coxmepamiue mepcoHalbHbIE JaHHBIE COTPYJHHMKA, NOJDKHBI MMETh OTrPaHUYEeHHBIN
JNOCTYN (TONBKO JUIS COTPYAHWUKOB OTJeJa IEpPCOHana U JUPEKTOpa Mo WH(POPMAIUOHHBIM
TEXHOJIOTHSIM).

7.4. Buelnsas 3amumra.

74.1

. Hns obecrieueHus BHELIHEH 3aIUTHI IEPCOHABHBIX JAHHBIX COTPYJHUKOB HEOOXOJMMO COOI0AaTh
psin mep:

MOPSZIOK NMPUEMA, YUETA U KOHTPOJIS IEATEIBHOCTH MTOCETUTENEH;

NPOITYCKHOHN PEKUM OpraHn3aliH;

YUYeT U TIOPAJOK BbIJIa41 MPOITYCKOB;

TEXHUYECKUE CPEJCTBA OXPaHbI (AIEKTPOHHBINA KIIIOY, CUTHAIN3AIIHN);

MIOPSIIOK OXPaHbl TEPPUTOPHH, 3aHUH, TOMEILEHUH, TPAHCIIOPTHBIX CPEICTB;
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7.5. Bce nuIia, CBsI3aHHBIC C MOJyYEeHHEM, O0OpaOOTKOW M 3alUTON MEPCOHATBHBIX JAHHBIX, O0S3aHBI HE
pasriamarh nepcoHalbHBIC TaHHbIC PAOOTHUKOB.

7.6. Kpome Mep 3amuThl MEPCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEILCTBOM, pabOTOMATEIH,
pabOTHHUKHU M UX TPEICTABUTEIN MOTYT BBIpAaOAThIBATH COBMECTHBIC MEPBI 3AIIUThI IEPCOHATBHBIX TaHHBIX
PabOTHUKOB.

8. IlpaBa u 00s13aHHOCTH pabOTHHUKA.

8.1. PabOTHUKY NOJKHBI OBITH O3HAKOMIICHBI ITOJT PACIHCKY C JIOKYMEHTaMHU OpraHHU3aIiH,
YCTaHaBIUBAIOIINMH MTOPSAOK 00pabOTKM MepCOHATBHBIX JAHHBIX PAOOTHUKOB, a TAKXKe 00 WX MmpaBax u
00513aHHOCTAX B 3TOH 00JacTH.

8.2. B mensix 3amuThl epCOHANbHBIX JaHHBIX, XpaHsIIUXCs y paboToaaTens, pabOTHUK UMEET MPaBO:

— TpeOOoBaTh UCKITIOYCHHS WM UCTIPABIICHIS] HEBEPHBIX MJIM HEMOIHBIX TAHHBIX;

— TosydaTh CBOOOMHBIM OecraTHBIA AOCTYNT K CBOMM IEPCOHANBHBIM TaHHBIM, BKJIIOYAs IIPaBO Ha
MoJTydeHHe KOIUH JIF000M 3aICH, COIepIKaIleil mepcoHabHbIE JaHHbIE.

— TepcOHaNbHBIE JaHHBIE OLCHOYHOI'O XapakTepa [OMOJHHUTH 3asBICHUEM, COACPXKAIIUM €ro
COOCTBEHHYIO TOUKY 3PCHUSI;

- OIpeacIATL CBOUX HpeHCTaBHTeHCﬁ IJId 3alIMThI CBOUX IMEPCOHAIBHBIX JaHHBIX;

— Ha COXpaHEHHUE U 3alllUTy CBOEH JIMUYHOMN KU3HU U CEMEUHOW TallHbI.

8.3. PaborHuk 00s13aH nepenaBate MBOY «COILL Ne54 nm. Xacana KaaeBay KoMImieKc JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX MTEPCOHAIBHBIX TaHHBIX, COCTaB KOTOPBIX ycTaHOBIEH TpynoBeiM Kogekcom PO, a
TaKXXE CBOCBPEMCHHO COO6HI3TI: 06 N3MCHCHUAX CBOUX NMEPCOHATIBHBIX JaHHBIX.

8.4.Pabotuuku ctaBit MBOY «COILIl Ne54 um. Xacana KaaeBa» B M3BeCTHOCTD 00 U3MEHEHUH (DaMUIIHH,
HUMCHHU, OTUCCTBA, AAaThl POXIACHUA, YTO MIOJYUYACT OTPAKCHUC B prILOBOP'I KHHNXKE€ Ha OCHOBaHHUHN
MIPeICTaBICHHBIX JOKyMEeHTOB. [Ipr HE0OX0IUMOCTH H3MEHSIOTCS JaHHBIE 00 00pa3oBaHUH, IPOGECCHH,
CHETNaTbHOCTH, IPHUCBOSHUH HOBOTO pa3psiia M Ip.

9. OTBETCTBEHHOCTH 32 pasriialieHnue KOHPHUIeHIHANbHONH HHPOPMAIH, CBI3aHHOM C
MIePCOHANBHBIMU JIAHHBIMH.

9.1. PykoBoaurenpb, paspellalolydidi JOCTYH COTPYZHHKAa K KOHQUACHIMAIBHOMY JOKYMEHTY, HECceT
[EPCOHAIBHYIO OTBETCTBEHHOCTb 3a JAHHOE pa3pelICHue.

9.2. Kaxxaplil COTpYOHMK OpraHu3alliy, MOJYYaloUIMid il paboThl KOH(PHUICHUUAIBHBIA JOKYMEHT, HECeT
€/IMHOJIMYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTh HOCUTENSI M KOH(PHICHIIMATLHOCTh HH(POPMAITUH.

9.3.JIuna, BUHOBHBIC B HApyLIEHUH HOPM, PETYIHPYIOLUIMX MOJydYeHHE, 00paboTKy M 3allUTy MEePCOHAIBHBIX
JMaHHBIX paOOTHHKA, HECYT JUCHMIUIMHAPHYIO, aJMUHUCTPATHUBHYIO, TPaXJAaHCKO-TIPABOBYIO HIIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHBIMU 3aKOHAMH.



