YTBEPXJIAIO

Hupextop MBOY «COL Ne 54 nwm.
Xacana Kaaesay r. I'po3Horo

M.V. bepcanosa

«03» ampens 2025 r.

NHCTPYKLMUSA
COTPYAHHMKOB
MBOY «COLMLI Ne 54 um. Xacana Kaaesa» r. I'po3Horo,
OCYILIECTBJIAIOIIMNX 00pa00TKY NEePCOHATBbHBIX JAHHBIX

1. O0mme moJ10KeHusA

1.1. Hactosiimas MHCcTpyKuus pa3paboTaHa B COOTBETCTBUU C:

- ®enepanbubiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O nepcOHAIBHBIX
JaHHBIX» (manee — ®3-152);

- [loctanoBnenuem IlpaButensctBa P® ot 01.11.2012 Ne 1119 «OO06
YTBEPKJICHUH TPeOOBAaHUM K 3alIUTE MEPCOHAIBHBIX JAHHBIX MpHU UX 00pabOTKe B
MH(OPMAIMOHHBIX CUCTEMaX MEPCOHAIBHBIX TAHHBIX;

- [Tonoxxennem 06 00pabOTKE W 3aIIUTE MEPCOHANBHBIX JaHHBIX B MBOY
«COII Ne 54 um. Xacana Kaaeay 1. I'po3noro (nanee — [lonoxenue).

1.2. Hacrosiimass MHCTpyKUMsl yCTaHaBIMBAET Uil COTpynHHKOB MBOY
«COMI Ne 54 um. Xacana KaaeBay» 1. I'po3noro (nanee — [llkona).

OCYIIECTBIISIONUX 00padOTKy TMEepPCOHAIBHBIX JaHHBIX, TPEOOBAHUS U
npaBuiia, 00sI3aTENbHBIE U UCIOJHEHHsI B LENIX oOecreueHus 0e30MacHOCTH
NEPCOHANIbHBIX JJAHHBIX.

1.3. [e#ictBue Hacrosmend WHCTpyKIMM pacnpoCTpaHseTcs Ha BCEX
corpynuukoB IlIkonbl, qomymieHHBIX K 00paOOTKE MNEpCOHAIBbHBIX JaHHBIX B
COOTBETCTBHUM C YTBEPKICHHBIM MTPUKA30M MEPEUYHEM JOHKHOCTEH.

1.4. Corpynnuk Ikonsl, mpuctynaroumii Kk o0pabOTKe NEpCOHATBHBIX
JaHHBIX, 00513aH 03HAKOMUTBCSA ¢ HacTosuler MHcTpykuueit, ITonoxenneM, a Taxxke
MHBIMU JIOKAJIbHBIMU HOPMATUBHBIMU akTamu L1IKOJIbI, peryaIupyromumMu BOIPOCHI
00paOOTKH U 3aIUTHI IEPCOHATBHBIX TAHHBIX.



1.5. He3nanue Hactosmeil MHCTpyKIuu HE OCBOOOXKIAET COTPYIHUKA OT
OTBETCTBEHHOCTU 3a HapylIeHHe 3aKoHoarenbcTBa Poccuiickoit ®enepauuu o
NePCOHAJIBHBIX JAHHBIX U JOKAJIBHBIX HOPMATUBHBIX aKTOB [IIKOJIBI.

2. OCHOBHBIEC MOHATHS U TEPMHHBI

2.1. B Hacrosmen HMHCTpyKIMM HCIONB3YIOTCS IIOHATHS W TEPMHHBI,
onpenenennbie B @3-152 u [onoxenuu.

2.2. KiroueBble TEpMHHBI: TEPCOHAIBHBIC JTaHHBIE, OIepaTop, oOpaboTka
NEPCOHANBHBIX JaHHBIX, WH(QOPMAIMOHHAS CHUCTEMa IEPCOHANBHBIX JaHHBIX
(UCI1dn), 3amura nepcoHaIbHbIX TaHHBIX, KOH(OUIEHIIMAILHOCTh MEPCOHAIBHBIX
JAHHBIX.

3. IIpaBa u 00513aHHOCTH COTPYIHUKA

3.1. CoTpyaHuK, OCYHIECTBISIOIMNA OOpaOOTKY MEPCOHAIBHBIX JaHHBIX,
UMEET MPaBo:

[lomyyaTs OT JMIlAa, OTBETCTBEHHOI'O 3a OpraHU3alui o0pabOTKH
MEPCOHANBHBIX TaHHBIX B [ MMHAa3MM, pa3bsSCHEHUS MO BOIPOCaM, CBS3AHHBIM C
00pabOTKOM U 3aIUTON NEPCOHATBHBIX JAHHBIX.

[Ipennarate Mepbl O COBEPIIEHCTBOBAHUIO MPOLIETYp 00paOOTKHU U 3aIIUTHI
MEPCOHANIBHBIX JTAHHBIX.

3.2. CoTpyaHHK, OCYIIECTBISIONUNA 0OpaOOTKY MEpPCOHANBHBIX aHHBIX,
00s13aH:

—  3HaTh W cobOmoaaTth Tpeboanus ®3-152, IlonoxeHus, HacTOsIICH
WMHCTPYKITMU ¥ MHBIX JTOKATBHBIX HOPMATUBHBIX aKTOB [ MMHA3HMH, PETYIUPYIOMINX
BOIPOCKHI 00PaObOTKY U 3alIUThI MEPCOHATIBHBIX JaHHBIX;

—  oOpabaTsIBaTh IEPCOHAIBHBIEC JAHHBIE TOJIBKO B IEJIAX, OMPEACICHHBIX
[TonmoxkeHneM U TOKHOCTHOW UHCTPYKIIMEH;

—  HE pasrjamiarh MepcoHaNbHbIC JaHHBIC, CTABIINE U3BECTHBIMU B CBSI3H
C MCTIOJIHEHHEM TPYAOBBIX 00sI3aHHOCTEH;

—  coo0mare JHIly, OTBETCTBEHHOMY 3a OpraHHW3aluio 00padoTKU
MepCOHAIBHBIX TAHHBIX, 000 BCEX CITyyasx HapylleHus TpeOoBaHUM 0€30MaCHOCTH
NIEPCOHANBHBIX JTAaHHBIX, a TaKke O (paKkTaX HECAHKIIMOHWPOBAHHOTO IOCTyMa K
MIEPCOHAIBHBIM JTaHHBIM;

—  HE JOMYyCKaTh K MEPCOHAJbHBIM JIAaHHBIM JIUI], HE WMEIOUIUX IMpaBa
JIOCTyTIa K HUM;

—  HCTOJb30BaTh MEPCOHAIBHBIC JAHHBIC TOJIBKO ISl BBITIOJTHEHUSI CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

—  obecneurBaTh KOH(UIECHIINATBLHOCTh MEPCOHATBHBIX JAHHBIX;

—  coOmoaath TpeOOBaHUA MO 3allUTe MEPCOHAJIBHBIX JAHHBIX,
YCTAHOBJICHHBIE B paszeine 5 Hacrosamen MucTtpykuun;

—  TIOBBIIIATh CBOW YpOBEHb 3HaHMI B 00JacTU OOpaOOTKH M 3aIUTHI
MEPCOHANIbHBIX JJAHHBIX.



4. Ilopsiiok 00padOTKH NEPCOHATBHBIX JAHHBIX

4.1. O6paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS TOJIBKO C COTJIACHS
CyOBEKTa NEPCOHAIBHBIX JAHHBIX (WM €ro 3aKOHHOIO TPEJCTAaBUTENs), 3a
VCKJIFOUEHUEM CIIy4aeB, IMPEIYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
denepanum.

4.2. Tlomydenuwe corjmacusi Ha 0OpabOTKy TEpPCOHATBHBIX JIaHHBIX
OCYIIECTBISIETCST B MUCHhMEHHOM QopMe B COOTBETCTBUU C (dopMamu,
yTBepkAeHHbIMU B [1IK0bI.

4.3. OOpaboTka TIEPCOHATBHBIX JAaHHBIX JODKHAa OBITH OTpPaHHYCHA
JOCTHXKEHHEM KOHKPETHBIX, 3apaHee ONPECICHHBIX U 3aKOHHBIX 1LIeTIeH.

4.4 CoTpyIHUK 00s13aH:

—  IIpU NOJYyYEHUU NEPCOHAIBHBIX JAaHHBIX OT CyOBEKTa (€ro 3aKOHHOTO
IOpPEICTaBUTENSA) pPa3bsCHUTh 1Ledu O0O0pabOTKM MEPCOHAIBHBIX JIAaHHBIX U
MPEIJIOKUTH 03HaKOMUTKCS [lomoxxenunem;

—  O3HAaKOMHTH CyOBEKTa MM €TO MPEICTABUTENS C MpaBaMu CyObeKTa ,
YCTaHOBJICHHbIMU 152 —]3;

—  TPOU3BOAUTH COOp TOJBKO TEX JAHHBIX, KOTOPbIE HEOOXOIWMBI IS
nesneit oopaboTku;

—  YTOYHATbH, OJIOKUPOBATH WM YHUYTOXKATh NEPCOHAJIbHBIE TaHHBIE B
cllydae, €Clii OHM MOJIy4YEeHHBIEC MMPECTYIHBIM ITyTEeM, SBIISIOTCS HEMOJIHBIMH,

—  XpaHUTh OPUTHHAJBI COIJIACHA CYOBEKTOB Ha MpaBO 00padOTKU
JAaHHBIX B TMAMKaxX COTJIACHO HAMPAaBIEHHOCTHU (IOKyMEHTE ydallnecs, JOKYMEHTHI
pPaOOTHUKOB U T.1I.).

4.5. Tlpu 00paboTke TIEPCOHANBHBIX JAHHBIX COTPYIHUK OO0s3aH
UCIIOJIb30BaTh CPEJCTBA 3alIMThI MH(pOpMaLuu, TpexycMoTpennble [lonoxenuem u
WHBIMU JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMH [ MMHa3uu.

4.6. ITpu 06paboTKe MEePCOHANBHBIX TAHHBIX HE JIOIMYCKAETCS:

—  HUCHOJIb30BaHUE MEPCOHAIBHBIX JIAHHBIX B LIEJSAX, HECOBMECTUMBIX C
HesiMu cOopa MepCOHANBHBIX TaHHBIX;

—  00pa0oTka W30OBITOYHBIX MEPCOHANBHBIX  JAHHBIX, TO €CTh
NIEPCOHANBHBIX JaHHBIX, HE SBISIONINXCA HEOOXOAMMBIMU IS 3asBJICHHBIX IEIeH
00paboTKH;

—  BKJIIOYEHHE B OOMIEJOCTYIHBbIE MCTOYHUKU MEPCOHANBHBIX TaHHBIX
NEPCOHANBHBIX JAHHBIX, KOTOPbIE HE MOJJIEKAT PACKPBITHIO HEOTPAaHUUYECHHOMY
KpYTY JINII,

—  TepeJavya JaHHBIX TPEThbUM JIMLAM [UJIsl IeJiel, He CBS3aHHBIX C
JeSITEIIbHOCTHIO THMHA3HH.

4.7. llepenada nmepcoHaIbHBIX JaHHBIX TPETHUM JIUIAM JOIMYCKAETCs TOIBKO
B cllydasXx, MPeAyCMOTPEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit denepaiuu, U C
cornacus cyObeKTa MePCOHANBHBIX JTaHHBIX (UJIU €r0 3aKOHHOTO MPEICTaBUTEN),
€CJI HUHOE HE YCTAHOBJIEHO 3aKOHOM.



4.8. YHUYTOXXEHUE TMEPCOHAIBHBIX JTAHHBIX OCYIIECTBISIETCS B TOPSAKE,
YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoit deaepaniu U JIOKaJIbHBIMU
HOpPMaTUBHBIMU aKkTamMu [1IKOJIBL.

5. TpeOoBaHus K 3a1MTEe NEPCOHAIbHBIX JAHHBIX

5.1. B memax oOecnedyeHuss O€30MacHOCTH TMEPCOHANBHBIX JAHHBIX
COTPYJHUKHU OOSI3aHBbI:

5.1.1. B oTHOIIEHNHU JOKYMEHTOB, COJIEPKALUX [IEPCOHAIbHBIE TaHHBIE:

—  XpaHUTh JOKYMEHTBI, COJEp)Kalllhe IEPCOHAJIBHBIC JaHHBIC, B
3anuparonmxcs mkagdax, ceiipax win creuragbHO 000pyI0OBaHHBIX TOMEIEHUSX,
JOCTYII K KOTOPBIM OI'PaHUYEH;

— obecneynBaTh COXPAaHHOCTh KiIOYe OT mKkadoB, ceiddoB
MOMEIICHHM, a TaKXe He JOMyCKaThb UX Mepeaady JIMIAaM, HE HUMEIOLIUM IpaBa
JOCTYTIA;

—  HE€ OCTaBJIATH JOKYMEHTHI, COJIEpKAllle NEPCOHAJIbHbIE JaHHbIE, 0€3
IPUCMOTPa, 0OCOOEHHO B MECTAX, TOCTYIHBIX JJIsl HOCTOPOHHMX JIULL;

—  YHHUYTOKaTh WJIM 00€3/IMYMBATh IEPCOHAIILHBIEC JAHHBIEC HA OYMaXKHBIX
HOCHUTENIIX IIOCJI€ MCTEYEHHMS] CpOKa HMX XpaHEHUs JMOO [OCTHXKEHUS UEeIu
00paboTKu, oOecreynBasi HEBO3MOKHOCTh UX BOCCTAHOBJICHUS.

5.12.1lpu pabore c¢ IIBDBM u uHDOpMAIMOHHBIMH CHCTEMaMU
nepcoHaabHbIX HaHHbIX (MCITIH):

—  BBINOJHATH BXOJ B CHUCTEMY TOJIBKO MOCIE JIMYHOM aBTOpHU3ALUU C
VCITOJIb30BAHUEM YHHMKAJIBHOI'O JIOTMHA U CJIOKHOTO MapoJs, KOTOPBIA JOJDKEH
PEryJIIpHO MEHATHCSA B COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBaHUSIMU,

—  He coobmate napoiau gocryna k [I9BM u UCIIJn npyrum nuiam;

—  OnokupoBath (3aBepmiath ceanc) [I9BM npu ocrtaBieHun pabodero
MeCTa, JaKe Ha KOPOTKOE BpeMs;

—  He ycraHaBiuBarth Ha [I9BM HecaHKIMOHHPOBAHHOE MPOTPAMMHOE
oOecIieueHue;

— ucnons3oBath I[I9BM wu MCIIJIH TOAbKO [Ji1  BBITIOJHECHUS
JOJKHOCTHBIX 00S13aHHOCTEN U B LENSIX, MpeaycMoTpeHHbIX [lonoxenuem.

5.1.3. CobmronaTh mpaBuiia UCIONAB30BaHUA ceTh HTEpHET U 3JEKTPOHHOU
MOYTHI, B TOM YHUCIJIE:

—  HE IMocemarb BeO-CalThl, COAEpPKAHUE KOTOPHIX MOXKET TMOBJIECYb
3apaxenue VICII/IlH BpeloOHOCHBIM NPOrpaMMHBIM  OOECIEYEHUEM WU
HECAaHKIIMOHUPOBAHHBIN TOCTYII K TaHHBIM;

—  HE OTKpBIBaTh MOJO3PUTENbHBIE BJIOKEHHUS 3JEKTPOHHON MOYTHI U HE
NEPEXOAUTH IO COMHUTEIBHBIM CCBUIKAM;

—  PEeryisipHO OOHOBJISATH AHTUBHPYCHOE MPOrpaMMHOE OOecreueHue U
MHbBIE CPEJICTBA 3aLIUThl HHPOpMALH;



—  coobmarte 000 BceX MHIUIAEHTaX WH(OPMAIMOHHONW OE€30MacCHOCTH
(mopo3peHue Ha 3apakeHHUE BUPYCOM, HOIBITKM HECAHKIIMOHUPOBAHHOTO JIOCTyIa
U T.I.) JIMIy, OTBETCTBEHHOMY 3a oOecliedeHHe O€30MACHOCTH NEPCOHAIBbHBIX
JTaHHBIX;

—  BHOCUTb M3MEHEHMs U paboTaTb C JAaHHBIMU KAaCarOIIUXCS
NEPCOHANBHBIX JaHHBIX, TOJBKO MPU JUYHON aBTOPU3AIMH C TMOATBEP)KICHUEM
KOJIOM M3 CMC- COOOMmeHus (IByX(haKkTopHas ayTeHTU(PUKAIINS).

5.1.4. B otHomieHun cheMHbIX HocuTened nundopmannu (USB-nakonuTenu,
CD/DVD-naucku u T.11.):

—  HUCHOJB30BaTh CbEMHbIE HOCHUTEIM HWH(OPMALUKM TOJBKO IpHU
HEOOXOJMMOCTH U C paspellieHus JIMIa, OTBETCTBEHHOTO 3a o0ecreueHue
0€30M1aCHOCTH MEPCOHANBHBIX JaHHbBIX;

—  Tepe] UCIOJIb30BAaHUEM ChEMHOTO HOCUTENS MH(POPMAIUU IPOBEPSTH
€ro Ha HaJH4re BPeIOHOCHOTO MPOTPaMMHOT0 00eCIIeUCHHS,

—  XpaHUTh CHEMHBIE HOCHTENH HHPopMaluu B O€30MacHOM MeEcCTe,
UCKJIIOYAIOIIEM HECAaHKIIMOHUPOBAHHBIN JOCTYII K HUM.

5.2. CoTpynHHMKaM 3aIpeniaercs::

5.2.1. icnonp30BaTh HE3ALUIICHHbIE KaHAIbl CBA3M Ui IEepeladyu
NEPCOHAIBHBIX JaHHbBIX.

5.2.2. Pa3rnamatrh NepcoHalIbHbIE TAHHBIE, CTABILINE U3BECTHBIMU B CBSI3U C
UCIIOJTHEHUEM TPYAOBbIX 00si3aHHOCTEH, B TOM 4HCIE IOC]IE MpeKpalleHus
TPYAOBOTO JJOTOBOPA.

6. OTBeTCTBEHHOCTD 32 HaApyUHIeHHe HacTos el MHCcTpyKumn

6.1. Corpyanuku Illkomnbl, He BBHIMOJHAIOMNE TPEOOBAHMS HACTOSIIEH
NHCTpyKIIMK, HECYT OTBETCTBEHHOCTh B COOTBETCTBHMU C 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanuu v TpyAOBBIM IOTOBOPOM.

7. 3aKII0YUTEIbHBIC MOJIOKEeHUSA

7.1. Hacrosmas MHCTpyKuus BCTYNAeT B CHIIY CO JHS €€ YTBEPKICHUS
nupexropom LIkomsr.

7.2. VI3MeHeHUs W JONOJHEHUS B HACTOSIIY:0 WMHCTpYyKLHIO BHOCATCS B
MOPSAKE, YCTAHOBICHHOM JUJIS €€ IIPUHATHUS U YTBEPKICHUS.

OTBETCTBCHHBIN 332 OpTaHU3AIHIO
00pabOTKH MEPCOHANTBHBIX TAHHBIX B
MBOY «COI Ne 54 um. Xacana e A

KaaeBay r. ['po3Horo i A.A. MoBraes
(TOKHOCTB) (ToAucs) (vHULIAAIBI, (haMUITHS )
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