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MMOJUTHUKA
00padoTKH MEePCOHATBHBIX JAHHBIX
MBOY «COILI Ne 54 um. Xacana Kaaesa» r. 'po3Horo

1. O01mMe mo10KeHus

1.1. HacTosimast monuTtrka 00paboTku nepcoHanbHbiX JaHHIX MBOY «COI
Ne 54 wum. Xacana KaaeBa» r. I'posnoro (nmanee — [lonuTuka) onmpenenser menu
00pabOTKN TMEPCOHAIBHBIX JIAaHHBIX, KATETOPHUH U TMepedyeHb 00padaThIBaeMbIX
MEPCOHANIbHBIX JTAHHBIX, KaTerOpUU CYOBEKTOB, MEPCOHAIBHBIC JTAHHBIE KOTOPHIX
0o0pabaThIBalOTCS, CIMOCOOBI, CPOKM HUX OOpabOTKM W XpaHEHHUS, TMOPSIOK
YHUYTOXXEHUS MEPCOHATBLHBIX JAHHBIX MPU JOCTUXKEHUU 1IeJIeH UX 00pabOTKU WU
IIPU HACTYIUIEHUH UHBIX 3aKOHHBIX OCHOBaHUN B MBOY «COIIl Ne 54 um. Xacana
KaaeBay r. I'po3Horo (nanee — [lIkoa).

1.2. JlokasibHbIE HOPMATUBHBIC AKTHI ¥ UHBIE JOKYMEHTHI, PETJIAMEHTUPYIOIINE
00pabOTKy NEpPCOHATBHBIX JaHHBIX B IIKOJIE, pPa3pabaThIBAIOTCS C YYETOM
noJjioxkeHuu [lomuruku.

1.3. [evictBue IlomuTuKu pacmpoCTpaHsETCs Ha INEPCOHAIbHBIE IaHHBIE,
KOTOpbIE ITKOIa 00pabaThIBaeT C MUCIOIB30BAHUEM M 0€3 MCIOJIB30BAHMS CPE/ICTB
aBTOMATH3aIIHNH.

1.4. B IlonutHuke UCHOJIB3YIOTCS CIEIYIOIIUE TOHITHS:

. NEepPCOHANIbHBIE JaHHBbIE — JF00as WH(OpMAIUs, OTHOCSIIASICS MPSMO
WIM KOCBEHHO K OTMPEISICHHOMY WM ompeaenseMoMy (U3UIECKOMY JUILY
(cyOBeKTy mepCcOHaTbHBIX JAaHHBIX);

. NEPCOHANIbHBIE JIAHHbIC, PA3PEIICHHbIE CYOBEKTOM MEPCOHAIBHBIX
JAHHBIX JJI PAaCpPOCTPAHEHHUS], — IEPCOHAIbHBIE JaHHbIE, JOCTYI HEOIPAHUYEHHOTO
KpyTa JIMI K KOTOPBIM NMPEJOCTABIEH CYyOBEKTOM MEPCOHAIBHBIX JAHHBIX ITyTEM Jauu
corjacusi Ha O0OpabOTKYy TMEpPCOHANBHBIX JaHHBIX, Pa3pEIICHHbIX CYObEKTOM
NEPCOHANIbHBIX JAHHBIX JJISI PAcCHpOCTpaHEHUsT B TMOPSKE, MPEAyCMOTPEHHOM
denepanibHBIM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

. oIepaTop NEPCOHAIBHBIX JaHHbIX (oneparop) — [lkona — ropuauyeckoe
JMLO0, CAMOCTOSATEIBHO UM COBMECTHO C JIPYTMMU JIMLIAMHU OPraHU3YIoLee U (MIIH)
OCYHIECTBIISIONEe O00pabOTKYy TEPCOHANBHBIX JIAHHBIX, OMPEACIAIONIee IeH



00pabOTKM MEPCOHANLHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOJICIKAITUX
00paboTKe, NEHCTBUS (OMEepaIlii), COBEPIIAEMbIC C IEPCOHATBHBIMY JTAHHBIMU;

. 00paboTKa TMEepPCOHAJIBHBIX JaHHBIX — JeWcTBUE (omeparusi) WiIu
COBOKYITHOCTh  JCHCTBHI  (omepamuil) ¢ TEpPCOHATBHBIMU  JaHHBIMH  C
UCIIONIb30BaHUEM U 0€3 HCIOJIh30BaHMS CPEJCTB aBTOMATH3AIlMU, BKIIIOYas cOOp,
3alliCh, CHUCTEMATH3aIlMIO, HAKOIUICHWE, XpaHCHHWEe, YTOYHeHHE (OOHOBICHUE,
U3MCHEHHWE), W3BJCYCHHE, WHCIIOJBb30BaHHWE, TMepeaady  (pacrmpocTpaHEHHE,
MpenocTaBlieHne,  JOCTyI),  oOe3InuuBaHWe,  OJOKWUPOBAHWE,  yIaJCHHE,
YHUYTOXCHUE;

. aBTOMAaTU3UpOBaHHAs 00pabOTKa MEPCOHAIBHBIX TAHHBIX — 00paboTKa
MIEPCOHAITBHBIX JAHHBIX C TIOMOIIBIO CPEICTB BEIYUCIUTEILHON TEXHUKH;

. pacrpocTpaHeHHe TIEPCOHATBHBIX JaHHBIX — JCHCTBHUS, HAIIPABICHHBIC
Ha PACKPBITHE TIEPCOHATBHBIX JaHHBIX HEOTPEICICHHOMY KpPYTY JIHII;

. MPEeI0CTaBIICHUE MTEPCOHAIIBHBIX JAHHBIX — JCHCTBUS, HallPaBJICHHBIC HA
PACKpBITHE TEPCOHAIBHBIX JaHHBIX OIPEACIICHHOMY JHIy WIH ONpPEeIeICHHOMY
KpYTy JIVII;

. OJIOKUpOBAaHUE TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IMpEKpaIieHue
00pabOTKM TMEePCOHATBHBIX JAaHHBIX (32 MCKJIIOYEHUEM CIIy4aeB, eciu o0paboTka
HeoOXoauMa Jijisl yTOUYHEHUS! IEPCOHANIBHBIX JJAaHHBIX);

. YHUYTOXXEHUE TEPCOHANBHBIX JaHHBIX — JEHCTBUSA, B pe3yJbTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHUTH COJCpP)KAaHUE TEPCOHATBHBIX
JAHHBIX B HHPOPMAITMOHHOW CHCTEME TIEPCOHATBHBIX JaHHBIX U (WJIH) B PE3yIbTaTe
KOTOPBIX YHUUTOXKAIOTCSI MaTepUaIbHbIC HOCUTEIN TICPCOHATBHBIX JaHHBIX;

. 00e3TMYNBaHUE TIEPCOHANBHBIX JaHHBIX — JCUCTBUS, B PE3yibTaTe
KOTOPBIX CTAaHOBHTCS HEBO3MOXHBIM 0O€3 HCIIOIB30BAHUS JIOMOJHUTEIHEHOM
uH(OpPMAITUU OTPEISTUTh MPHHAIICKHOCTD IMEPCOHANBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHANBHBIX JAHHBIX;

. uH(OpPMAIMOHHAS CHCTEMa TMEPCOHANBHBIX JAHHBIX — COBOKYITHOCTH
coJiep Kaimuxcsi B 0a3ax MaHHBIX MEPCOHAIBHBIX JAHHBIX M O0ECMEeYMBAIOIINX UX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTHUI ¥ TEXHUYECKUX CPEJICTB;

. TpaHCTpaHWYHasl Tepeaada TMEePCOHANBHBIX JaHHBIX — T[epeaada
MIEPCOHANILHBIX JIAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCY/IapCTBA OPTaHy BIACTH
WHOCTPAHHOT'O TOCYIapCTBA, MHOCTPAaHHOMY (PU3UUYECKOMY JIUITY WJIH HHOCTPAHHOMY
IOPUIUICCKOMY JTUITY.

1.5. [llkona kak onepaTtop NEePCOHANTBHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmronath KOHPUACHIIMATBHOCT MEPCOHABHBIX JTAHHBIX, & UMEHHO
HE PacTpOCTPAHSITH MEPCOHANTBHBIC JaHHBIC U HE TIepeIaBaTh UX TPETHUM JIHIIaM 0e3
corjacus CyObeKTa IMepCOHAbHBIX JAHHBIX WJIU €T0 3aKOHHOTO MPECTaBUTEIS, ECITH
WHOE HE MPEIYCMOTPEHO 3aKOHOIATCIIHCTBOM.

1.5.2. ObGecneunts CyOBEKTaM MEPCOHAIBHBIX MJAHHBIX, WX 3aKOHHBIM
MPEACTAaBUTENISIM BO3MOXHOCTh O3HAKOMJICHHSI C JIOKYMEHTAaMH W MaTepuajiamu,
COIepKAlllUMKM WX TIEPCOHANBHBIC JIaHHBIE, €CIIM WHOE HE MPETyCMOTPEHO
3aKOHOJIATEITLCTBOM.

1.5.3. Pa3psicHATP CyObEKTaM TMEpPCOHATBHBIX JAaHHBIX, HMX 3aKOHHBIM
MIPEACTABUTENSIM IOPUINYECKIE TIOCIEACTBUS OTKa3a MPEIOCTaBUTh NEPCOHAIILHBIC
JaHHBIE.



1.5.4. brnokupoBath WM yIaisTh HEIpaBOMEpHO oOpabaThiBaeMble, HETOUHBIE
NEePCOHAJIbHBIE TaHHbIE JTMO0 00eCIeyuTh UX OJOKUPOBAHKE WM yIaJICHHUE.

1.5.5. IIpexkpatuth 00pabOTKY M YHUUTOXKHUTH WIH 00C3TUUUTH IEPCOHATbHBIC
JaHHBIE JIMOO OOecneunTh TMpeKpaneHue oO0pabOTKM U YHUYTOKEHUE WM
00€e3JIMYMBAHNE NTEPCOHAIBHBIX JIAHHBIX MPU JOCTUKEHUHU 1ETN UX 00pabOTKHU.

1.5.6. Ilpexpatuth 00pabOOTKY MEPCOHANBHBIX JAHHBIX WU OOECIEeYUTh
npekpamieHrie oO0padOTKM MEPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM
NEPCOHANBHBIX JaHHBIX COTJIACUsl Ha 00pabOTKYy €ro mepCOHAIbHBIX JaHHBIX, €CIH
WHOE HE MPEAYCMOTPEHO I0rOBOPOM, CTOPOHOM KOTOPOTO, BEITOJONPUOOpETATENIEM
WIN MOPYYUTEEM, 0 KOTOPOMY SIBJISIETCSI CyOBEKT MEPCOHAIBHBIX JTaHHBIX, WJIH
WHBIM corameHneM Mexay 11Ikomoii n cyObeKTOM NMepCcoOHaIbHBIX TaHHBIX.

1.5.7. IlpuHumaTte Mepbl, HECOOXOAUMBIE U JOCTATOYHBIE I OOECIEUCHUS
BBINIOJIHEHUA OOSI3aHHOCTEH, MPEAYyCMOTPEHHBIX 3aKOHOM M TMPUHATHIMU B
COOTBETCTBHH C HUM HOPMATUBHBIMH MPABOBBIMU aKTaMHU.

1.6. IlIkouta BIpaBe:

1.6.1. CaMocCTOSATENBHO ONPEAEIATh COCTAB U NEPEUCHb MEP, HEOOXOAUMBIX U
JIOCTATOYHBIX JUIsI OOECIHEUEHUs] BBIIOJHEHUS OOS3aHHOCTEH, NMPEeayCMOTPEHHBIX
3aKOHOM U MPUHATHIMU B COOTBETCTBHUHM C HUM HOPMATHUBHBIMU MPABOBBIMU aKTaMHU,
€CJIM HHOE HE MPEyCMOTPEHO 3aKOHOAATEIBCTBOM O NIEPCOHAIBHBIX JaHHBIX.

1.6.2. HUcnonb30BaTh NEpCOHAIbHBIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX 0€3 UX COIJIAacHsl B CIIydasiX, MIPEAYyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocTaBnsiTh NepCOHAIbHBIE AAHHBbIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX TPETHUM JIULIAM B CIIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. ITopyuuth 00pabOTKY MEePCOHATBHBIX JAHHBIX APYTOMY JIUILY C COTJIACHS
CyOBEKTa NMEPCOHANBHBIX JaHHBIX, €CJIM MHOE HE MPEIyCMOTPEHO (eaepaabHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIOYaeMOro C O3THUM JIMLUOM JoroBopa. Jlumo,
OCYILECTBISIIOLIEe 00pabOTKy NEPCOHAIBHBIX JaHHBIX MO mopydeHuto Illkosbl,
00s13aHO COOMIOaTh TPHUHIIMIBI U MpaBUiia 0OpaOOTKM TMEPCOHAIBHBIX JIaHHBIX,
IpeIyCMOTPEHHbIE 3aKOHOM, COOMIOAaTh KOH(UIEHIIMAIbHOCTh IEPCOHAIBHBIX
JAHHBIX, TPUHUMATh HEOOXOIWMBIE MEpbhl, HAMpaBICHHbIE Ha OOECIeYCHHE
BBITMIOJHEHUSI 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuKH, COBEPLICHHOJIETHUE yyaruecs, poauTenu
HECOBEPIICHHOJIETHUX YYaIllUXCsl, HHbIe CyOBEKThl IEPCOHAIBHBIX JaHHBIX (ajee -
CyOBEKTHI IEPCOHATBHBIX JAHHBIX) 00s3aHbI:

1.7.1. B ciyyasdx, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IMPEHOCTABIATH
[IIxosie AOCTOBEPHBIE EPCOHAIBHBIC JaHHBIE.

1.7.2. Ilpu n3MeHEeHUH NEPCOHAIBHBIX JaHHBIX, OOHAPY>KEHUU OLIMOOK WIIU
HETOYHOCTEH B HUX HE3aMEUINTEIbHO cooomars 00 atoMm IlIkosne.

1.8. CyObeKThI IepCOHABHBIX TAHHBIX BIPABE:

1.8.1. Tlomyuarp wuwH(OpMaruio, KacawImylocs 00padOTKH  CBOUX
NEPCOHANIBHBIX J@HHBIX, KpOME€ CJIy4yaeB, KOrjga TakKOd JOCTyl OrpaHUYeH
dbeneparTbHBIMU 3aKOHAMH.

1.8.2. TpeboBats ot LLIK0JIbI YTOUHUTH MEPCOHATIBHBIC JaHHBIE, OJOKHUPOBAThH
WX WA YHUYTOXHUTb, €CJIM T[EPCOHAJbHBIC JIAHHBIC SIBIISIIOTCS HEMOJIHBIMU,
YCTapeBIIMMH, HETOYHBIMH, HE3AKOHHO IOJYYEHHbIMHU WM HE SBISIOTCS
HEOOXOMMBIMU JJIs 3aBJIEHHOM LIeJH 00pabOTKH.
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1.8.3. JlomogHuWTh MEPCOHANIbHBIE JAaHHBIE OIIEHOYHOIO  XapakTepa
3asBJICHUEM, BBIPAKAIOIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6xanoBath AeiicTBus uim 6e3nerictpue [Kkompl B yroTHOMOYEHHOM
opraHe II0 3alllUTE MPaB CYOBEKTOB IEPCOHAIBHBIX JAHHBIX WM B CyJACOHOM
MOPSIKE.

2. IIpaBoBbIe OCHOBAHUS 00PA0OTKH NMEPCOHATBHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHUSIMA OOpPaOOTKH MMEPCOHANBHBIX JaHHBIX B LlIkoie
ABJISIFOTCS YCTaB U HOPMATHUBHBIEC ITPABOBBIE AKTHI, JJISl UCIIOJHECHUS KOTOPBIX U B
cooTBeTCTBMM C KoTopbiMu IlIIkosa ocymiecTBiser oOpabOTKYy IEepCOHATBHBIX
JIAaHHBIX, B TOM YMCJIC:

o TpynoBOM KOJEKC, MHBIE HOPMATHUBHBIC IPABOBBIE AKTHI, COJEPKAIINE
HOPMBI TPYAOBOIO TIPABA;

o bI0oJDKETHBIN KOJICKC;

« HamoroBslii KOJEKC;

o I'paxmaHcKuil KOJEKC;

o CeMeMHBIN KOJIEKC;

o Denepanbubiii 3ak0H 0T 29.12.2012 No 273-®3 «O6 obpazoBaHuu B
Poccuniickont ®denepanyn» M NPUHATBIE B COOTBETCTBUH C HHUM HOPMAaTHBHBIC
MIPABOBBIE AKTHI;

e COLMAIIBHOE, MEHCHUOHHOE W CTPaxOBOE 3aKOHOAATENIBbCTBO Poccuiickoi
denepannu;

e 3aKOHOJATEILCTBO B  cdepe  0Oe30macHOCTH, B  TOM  YHCIIE
AHTUTEPPOPUCTUUECKON 3AITUIICHHOCTH.

2.2. [IpaBOBBIMH OCHOBaHHUSIMH O0OPaOOTKH MEPCOHANBHBIX AaHHBIX B IlIkome
TaKKe SIBISIOTCSA JIOTOBOPBHI C (DU3MYECKUMH JIMIIAMH, 3asBJIICHUS (COTjacus,
JOBEPEHHOCTH)  YyYalllUXCsd W poauTened  (3aKOHHBIX  IPEJACTaBUTEIICH)
HECOBEPIICHHOJIETHUX yUYaIIUXCs, COrIacusl Ha 00pabOTKY MepCOHATBHBIX TaHHBIX.

3. Ilesiu 00padOTKHU NMEPCOHAJBHBIX TaHHBIX, UX KATErOPUH M NepeveHb,
KAaTeropun Cy0beKTOB, MEPCOHAJbHbIE JaHHbIE KOTOPBHIX 00padaTbIBalOTCA,
CIoCco0bl, CPOKM HX O0padOTKH M XpaHECHUN, NOPAAOK YHHYTOKCHUSA
MEePCOHAJIBHBIX IaHHBIX

1. Hean 00padoTku: opranu3anus o0pa3oBaTebHOI 1eATEILHOCTH 10 00pa30BaTelbHbIM
NporpaMMaM Ha4ajabHOI0 001Iero, OCHOBHOIO 001ero U cpeaHero oo0umero odpa3oBaHmus,
JAOTOJIHUTEJIBLHBIM 00111€00pa30BaTeIbLHBIM MPOrpaMMam

Kareropun [TepcoHanbHBIE TaHHBIE CnennasibHbie
JTAHHBIX JTaHHbIE
[Iepeuenb naHHBIX o (bammmusi, UM, OTIECTBO; CBeneHust O COCTOSIHUH

e TOJ; 310pOBbS

e TPaXKIaHCTBO;

e J1aTa U MECTO POXKICHHUS;

e u300pakeHue (poTorpadus,
BHJICO);

e TTACIIOPTHBIC NAHHBIC,
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e agpec PETUCTPALUU 11O
KHUTEIbCTBA;

e ajapec (paKTUYECKOTO MPOKUBAHMS;

e KOHTAaKTHBIC JaHHBIE;

MecTy

e UHJMBUAYaJbHbBIN HOMED
HaJIOTOIIATEIIbIINKA;
e CTPaxoBOM HOMED

MHIUBHUIyaIbHOTO JIMIIEBOTO CYETa
(CHUJIC);

o CBEICHHUS 00 yCIIEBAEMOCTH
o0yyJaromerocsi ¥ Apyrue CBeIeHus,
oOpasyromumecs B nporuecce
peanu3anuu 00pa3oBaTeNbHOI
IPOTPaMMBbI;

e HHBIC MEpCOHAIBHLBIC JaHHBIC,
NpeAOCTaBIsAeMble  (U3UUECKHMU
JUnamMu, H€O6XOI[I/IMI>IC JJIsA
3aKITFOUCHHS u UCTIOJTHEHUS
JIOTOBOPOB, ~ MCIOJHEHHS  HOPM
3aKOHO/IaTeNCTBA B chepe
oOpa3zoBaHUs

Kareropuu cyObekToB

OO6yuaromuecst, UX POAUTENH (3aKOHHBIE MPEICTABUTEIH )

Crnioco0b1 06paboTKH

o ABTOMaTH3MpOBaHHas 00paboTKa 1 6€3 Cpe/ICTB aBTOMATH3AINH,
B TOM YHCIIE:

e IOJyYEHHUE IEPCOHAIBHBIX [JAaHHBIX B YCTHOW M IHMCbMEHHOMN
(hopMe HENmoCPEICTBEHHO OT CYObEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHUs IIEPCOHAIBHBIX JAHHBIX B JKYpHalbl, PEECTPbl M
MH(}OPMAaLMOHHBIE CUCTEMBI M TOKyMeHTHI 11IkoubI.

Cpoxku 06paboTku

B Teuenue cpoka peanuzannu o0pazoBaTeIbHON IPOrPaMMbl

Cpoku xpaHeHus

B Ttedenue cpoka,
3aBUCUMOCTM OT THUNA JIOKYMEHTa,
NEPCOHAIBHBIC TaHHBIC

YCTQHOBJICHHOTO HOMEHKJIATypol el B
B KOTOpPOM COJEp)Karcs

HOpH,Z[OI( YHUUTOXKCHUSA

B cootrBercTBUM C HOpHI[KOM YHUUTOXCHUA U 00e3MYnBaHus
MNEPCOHAIBHBIX JaHHBIX IIIkoBI B 3aBUCHMOCTH OT THUIA HOCUTEISA
NEPCOHANIBHBIX JAHHBIX

2. Heab 00padoTKN: BBINOJHEHHS] (QYHKIUH M MOJTHOMOYMII padoronaresisi B TPYAOBBIX
OTHOIIIEHUSIX, B TOM 4K cJie 00s13aHHOCTel M0 oXpaHe Tpyaa

Kareropuu nanasix [IepconasibHBIE JaHHBIE CneunanbHble |
[IEPCOHAJIbHBIE
JTaHHBIE
Ilepeuens naHHBIX e (hamminus, ums, oryectBo; | CBepeHus o
e TIIOI; COCTOSIHUH
e T'PAXKIAHCTBO; 310pOBBSA

e JlaTa ¥ MECTO POXKICHHUS,

e HM300pakeHne
(pororpacus);

e TACTIOPTHBIC JAHHBIC;




e agpec PETUCTpAINH TI0
MECTY KHUTEIbCTBA;

e ajnpec (hakTUYECKOTOo
MIPOYKUBAHUS;

e KOHTAKTHBIC JJAHHBIE,

e WHJIUBUIYaIbHBIA HOMEpP
HAJIOrOILIATEbIIUKA;

e CTPaxOBOM HOMEp
WHIUBUAYATBHOTO
JILIEBOTO cyeTa
(CHWJIC),

e CBEIEHUA 00
o0pa3zoBaHuH,
KBaTM(UKAIUH,
npodeccnoHaTbHOM
[IOJITOTOBKE u
MMOBBIIICHUH
KBaTM(UKALIVH;

e CCMCHHOE  IIOJIOJKCHHE,
HaJIn4yue JIeTeH,
POJICTBEHHBIC CBSI3H;

e CBEJICHUS O TPYAOBOM
JEATEIbHOCTH, B  TOM

qucle HaIn4ne
MOOILPEHNH,
HarpaxaeHud u (Win)
JTUCIUTUTAHAPHBIX
B3BICKAHU;

e JIAHHBIE O PETHCTPALUU
Opaxa;

e CBEJICHUS O BOWHCKOM
yuere;

e CBeJEHUSA 00
WHBaJUJIHOCTH;

e CBeJleHUSI 00 yaep)KaHuu
AIMMEHTOB;

e CBEJCHUS O JIOXONE C
MIPEIbIAYIIEro MmecTa
paboTHI;

e UHBIE NepCOHANIbHEIE
JTaHHBIE,
MIPEIOCTaBIIsIEMbIE
paboTHUKaMH B
COOTBETCTBUU c
TpeOOBaHUSIMU
TPYIOBOTO
3aKOHOJATEIhCTBA

Kareropuu cyOobexToB

PaboTHHKY, KaHIUIATH HA paboTy (COMCKATEINN)

Crioco0b1 06paboTKH

ABToMaTu3upoBaHHasg 00paboTKa U 0e3 CpeACTB aBTOMATH3AIUHU, B
TOM YHCJIE:




e TIOJy4YEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOH U
MUCHbMEHHOU (hOpME HEMOCPEACTBEHHO OT CYOHEKTOB
[IEPCOHAIbHBIX JaHHBIX;

e BHECEHHUS MEPCOHAIBHBIX JAHHBIX B KYpPHAJbl, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI, M TOKYMEHTHI [1IKombI

Cpoku 00paboTku

B teuenune cpoka nercTBUs TPYAOBOro A0roBopa. g KaHAUuAaToB —
B TEUEHHE CPOKA, HEOOXOAMMOTO JUIsl pACCMOTPEHUS KaHAUIATYpPhl U
3aKJIIOYEHUS TPYAOBOIO JOr0OBOPA

Cpoku xpaHeHus

B teueHue CpOKa, YCTaHOBJICHHOI'O HOMGHKHaTypOﬁ, A€ B
3aBUCUMOCTH OT TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA
IEPCOHAIBHBIC JAaHHBIC, B TOM YHCJIC B COCTAaBE JIUYHBIX OCIT — 50 ner

HOprI[OK YHUUTOXCHUS

B cooTBeTcTBHU C HOpH,I[KOM YHUUTOXCHUS U 00e3THYNBaHUs
IEPCOHAIBHBIX JAHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTECIIA
IICPCOHAJIBHBIX JaHHBIX

3. Leab 00padoTKU: peanu3anus rpaxkaIaHcKO-MPaBOBbIX I0T0BOPOB, CTOPOHO,
BbITOI0NIPUOOpeTaTEIeM WIH NoJydyaTeaeM KOTopbIxX aBjsiercs Llkona

Kareropun nanupix

[TepcoHasibHBIE TaHHBIE

HepequL JaHHBIX

e (hammins, UM, OTYECTBO;

e IaCIOPTHBIEC JaHHBIE;

e ajipec perucTpanuu u (Win) GakTHUECKOro MPOKUBAHUS;

e KOHTAaKTHBIE JaHHBIE;

e UHAMBUIYAIbHBIH HOMEp HAIOTOIIATENbIINKA;

e HOMEp PacyeTHOTO CYETa;

e HOMep 0aHKOBCKOH KapThl;

e UHbIE NEPCOHAIbHBIE JaHHbIE, MPEAOCTaBIsieMble (U3MUECKUMU
JUIIAMH, HEOOXOAMMBbIE JJs 3aKJIIOYeHHS U HUCIOJIHEHUS
JIOTOBOPOB

Kareropuu cy0bexkToB

KoHTtpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA

Crnioco6s1 00paboTKH

ABTOMaTHU3upoBaHHasi 00paboTKa 1 06€3 CpPe/ICTB aBTOMATU3AIUH, B

TOM YHCIIE:

e TOJYYCHUE TEPCOHATBHBIX JAHHBIX B YCTHOW M THCHMEHHOMN
(hopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JIAHHBIX;

e BHECEHHUs TIEPCOHATBHBIX JAHHBIX B KypHaJbl, PEECTPhl M
nH(OPMAIIMOHHBIE CUCTEMBI B TOKyMEHTHI [1Ikobt

Cpoxu 06paboTku

B Teuenue cpoka, HEOOXOAMMOTO JIJIsl UCTIOTHEHHUS 3aKTFOYSHHOTO
JOTOBOpPA

Cpoku xpaHeHus

B teuenue CpoOKa, YCTAaHOBJICHHOT'O HOMCHKJ'I&TypOfI A€ B
3aBUCHUMOCTH OT TUIIA JOKYMCHTA, B KOTOPOM COACPIKATCA
NEpCOHAIILHBIC TAHHBIC

ITopsinoK YHUYTOXKEHUS

B cootBeTcTBHH C HOpHI[KOM YHUUTOXCHUSA U 00e3ITnYHUBaHUS
IEPCOHAIBHBIX JaHHBIX IIIx071BI B 3aBUCHMOCTH OT THITA HOCUTEIIS
NEPpCOHAIBHBIX JAHHBIX

4. Ilesab 00paboTkH: 0O0ecnevyeHne 0€30MACHOCTH

Kareropun nanubix

[TepcoHanbHbIE TaHHBIE




IlepedyeHp naHHBIX

e (bammmusi, UM, OTIECTBO;

MacHOpPTHBIE JAHHBIE;

aapec peructpanuu u (win) GakTUIECKOTO MPOKUBAHHUS,
e KOHTAaKTHBIC JaHHBIC

Kareropuu cy0bekToB

TTocetnTenu I1Ikonbl

CriocoOs1 00paboTKH

ABToMaTu3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3AIIH, B

TOM YHUCIIE:

e IIOJIyYEHHE IEPCOHANbHBIX JaHHBIX B YCTHOH M IUCHbMEHHOMU
(hopMe HENmOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX;

e BHECEHHUS IEPCOHAJBHBIX JaHHBIX B JKYpPHAJIbl, PEECTPbl U
nH(OpPMAaLIMOHHBIE CUCTEMBI, U JOKYMEHTHI LIIKkobI

Cpoxu 00paboTKH

B Tedenue nepuoia HaxXOXKACHUS MOCETUTENSI HA TEPPUTOPUU
Ixonsl

Cpoku xpaHeHus

B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOi, A€l B
3aBHCUMOCTH OT TUIIA JOKYMEHTa, B KOTOPOM COJepXKaTcs
[IepCOHANbHbIE IaHHbIE, B TOM ynciie MUHUMYM 30 1HEil B
OTHOILICHUH 3aIucel KaMep BUAeOHa0II0AeHUS

HOprI[OK YHUYTOXKCHUS

B cooTtBeTcTBHU C HOpH,I[KOM YHUUTOXCHUS U 00e3THYuBaHNs
MECPCOHAIBHBIX JAHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEIIA
IICPCOHAJIBHBIX JaHHBIX

4. YcaoBusi 00padoTKH NEePCOHAJIBHBIX JTAHHBIX

4.1. Hlxona ocymiecTBiasieT cOOp, 3amuch, CUCTEMATH3alMIO, HAKOIUICHUE,
XpaHeHHe, yTouyHeHHe (OOHOBIIEHWE, W3MEHCHHE), W3BJICUCHHE, HWCIIOIh30BaHUE,
nepenayy  (pacmpocTpaHeHue, NpPeNoCTaBi€HUE, JOCTyI), OO0e3IHMYhBaHue,
OJIoKMpOBaHUE, YAAUICHHE U YHUUYTOKCHHUE TIEPCOHATLHBIX TAHHBIX B COOTBETCTBHUU C

3dKOHOOATCIbCTBOM O IICPCOHAJIBHBIX JAaHHBIX W JIOKAJIbHBIMH HOPMAaTHBHBIMHA

axtamu [IIkobl.

4.2. Bce nmnepcoHanbHble gaHHbie Illkona

HOJly4yaeT OT CyObeKTa

MEePCOHANIBHBIX JIaHHBIX, a B CIlydasX, KOrjJla CYOBEKT MEpPCOHAIBHBIX JIaHHBIX
HECOBEPILIECHHOJETHUN, — OT €r0 POJIUTEIICH (3aKOHHBIX MPEICTaBUTEIICH).

4.3. TlomyueHue o 0OpabOTKYy TEPCOHAIBHBIX JAHHBIX, Pa3pPEIICHHBIX
CyOBEKTOM MEPCOHANIBHBIX JIAHHBIX JUIs pactipocTpanenus, [llkona ocymiecTBisieT ¢
cOOJII0ICHUEM 3aIIPETOB U YCIIOBHM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, llIxona oOpabaThIBaeT MepCoOHANbHBIC JaHHbIE:

. 0e3 UCIO0JIb30BaHUs CPEJICTB AaBTOMATU3ALINN;

. C HCIMOJb30BAHUEM CPEACTB aBTOMATH3allMd B IMporpammax u
MH(POPMAITMOHHBIX CUCTEMAX:

4.5. XpaHeHHE IePCOHAIBHBIX TAHHBIX:

4.5.1. llkona XpaHUT epCOHATbHbIE TaHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO
JUISL AOCTHOXKEHUS LeNeld nX 00paboTKH, a TOKYMEHTBI, COJIepKallue MepcoHaIbHbIe

JaHHBIC, — B TCUCHHC CpPOKa XpPAHCHHA JTOKYMCHTOB,

HOMEHKJIATYypOH JE, C Y4ETOM apXUBHBIX CPOKOB XPaHEHHS.

PELYCMOTPEHHOIO



4.5.2. TlepcoHanpHble AaHHbIE, 3a(UKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEIISX,
XpaHiATCAd B 3amupaeMbIX Mikadax Jubo B 3alHMpacMbIX MOMEHICHUSX, JOCTYI K
KOTOPBIM OrpaHHYeH.

4.5.3. IlepconanbHble JaHHBIE, 00pabaThIBaeMbIE C HCIIOIB30BAaHHEM CPE/ICTB
aBTOMATH3aIU{, XPAHIATCA B TaKOM MOPSAKE M Ha YCIOBHSX, YTOObI HCKIIIOYHUTH
HEMpPaBOMEPHBII WM CIy4alHBIA JOCTYH K HUM, YHHUYTOXCHHE, H3MEHEHUE,
OJ0KMpOBaHUE, KOMUPOBAHKE, MPEIOCTABICHHUE, PACTIPOCTPAHEHUE MEPCOHATBHBIX
JTAaHHBIX, a TaK)Ke MHBbIE HEMPaBOMEPHBIC JEWCTBUSA B OTHOLICHUH MEPCOHATBHBIX
JTAaHHBIX.

4.6. JIuiia, OTBETCTBEHHBIE 32 00pabOTKY MepcoHanbHBIX AaHHBIX B lllkore,
MpEeKpaIaT uX 00padaThIBaTh B CACAYIONIUX CIydasX:

. JIOCTUTHYTHI 11eJI1 00pabOTKU EPCOHATBHBIX JJAHHBIX;

. UCTEK CPOK JIEUCTBUS coryiacus Ha 00padOTKy MepCOHATbHBIX JaHHBIX;
. OTO3BaHO COIJIacue Ha 00pabOTKy MEPCOHABHBIX JAHHBIX;

. 00paboTKa NepCOHANBHBIX TaHHBIX HEMPaBOMEPHA.

4.7. Ilepenaya nepcoHaIbHbBIX TAHHBIX:
4.7.1. llIxona obecnieunBaeT KOHGUICHIIUATHLHOCTD MEPCOHANBHBIX JTAHHBIX.
4.7.2. llIkona mepeaaeT nepCcoOHAbHbIE JaHHBIE TPETHUM JIUIAM B CJIEIYIOIINX

Cy4asx:
. CyOBEKT TMepCOHAIBHBIX JAaHHBIX Jaj COTJlache Ha Iepeaady CBOMX
JTAaHHBIX;
. nepeaaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TpeOOBaHUSMHU

3aKOHO/ATEIbCTBA B PAMKAX YCTAHOBJIEHHOM NPOLIETYPHI.
4.7.3. IlIkosa HE OCYIIECTBISAECT TPAHCTPAHUYHYIO MEPEaady NEPCOHAIBHBIX
JTAHHBIX.

5. Axryaau3zamusi, HCIpPaBJeHUHE, YyIaJleHMe ¢  YHUYTOKEHHE
NMEePCOHAJIBHBIX JAHHBIX, OTBETbl HA 3aMpPOChl CYOBEKTOB MEPCOHAJbHBIX
JTAHHBIX

5.1. B cinywae mpenoctaBiieHHs] CyOBEKTOM IE€PCOHATIBHBIX JaHHBIX, €ro
3aKOHHBIM MPEACTABUTENIEM (DAKTOB O HEMOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX MU
HE3aKOHHO TMOJYYEHHBIX MepCOHaNbHbIX JaHHbiX Illkoma akTyanmusupyer,
UCIIpaBJIsieT, OJIOKUPYET, YIAISeT WIM YHUUTOXKAeT UX M YBEAOMIIIET O CBOMX
NEUCTBUSX CyOBEKTa MEPCOHANBHBIX TaHHBIX.

5.2. Ilpu pocTuxeHuu 1ejied o0pabOTKH MEePCOHANIbHBIX JaHHBIX, a TAKXKE B
cillydae OT3bIBa CYOBEKTOM TEpPCOHANBHBIX JaHHBIX coOrjachsi Ha 0O0paboTKy
MEPCOHAIBHBIX JaHHBIX MEPCOHAIbHBIE JAHHBIE MOJJIEKAT YHUUYTOXKEHUIO, €CIU
WHOE HE IPETYCMOTPEHO JOTOBOPOM, CTOpPOHOI, NoJIy4aTesieM
(BBITOIOTIPHOOPETATETIEM) TTO KOTOPOMY SBIISIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX.

5.3. YHuYTOXEHUE IOKYMEHTOB (HOCHUTENIEH), COAEpKaIUX NEPCOHAIBHBIE
JAHHbIE, TPOM3BOJAUTCA B COOTBETCTBUUM C llopSOKOM YHHYTOXEHHS U
00€e3JIMYMBaHUS NTEPCOHAIBHBIX JaHHBIX [IIKOJBI B 3aBUCUMOCTH OT THIIA HOCHUTES
NEPCOHANIbHBIX JAHHBIX, B TOM UYHCIIE MyTEM U3MENbUCHHUS HIpeIepe, CTUPAHUS WIIH
dbopmaTHpOBaHUA PIEKTPOHHOTO HOCUTES.



5.7. Tlo 3ampocy cyObeKTa MEPCOHABbHBIX JAaHHBIX WM €ro 3aKOHHOIO
npeactaButens lllkona coobmaer emy nHpopmalimo 06 00padoTKe NEePCOHATBHBIX
JAHHBIX CYObEKTa B CPOKU U B MOPSAKE, YCTAHOBIEHHOM 3aKOHOM.

JOKYMEHT NOANMMCAH
SNEKTPOHHOWM MOANUCHLIO

CepTtudukat: 79289601F49FF6CADE49471DBI9B6BI61
Bnapeneu: BepcaHoBa MaguHa YmapoBHa
HevictButeneH: ¢ 06.05.2024 go 30.07.2025
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